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OIIMC NTIPAKTUKH

MoBa HaBYaHHS: YKPAIHCbKA.
Craryc: 0008’53x06a YUKty NpaKmuuHoi ni020moeKu.
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3AT'AJIBHI TIOJIOKEHHA

BupoOuuya mpakTrka (ympaBiiHCbKa) IJIs 37100yBadiB BHUINOI OCBITH PIBHS
«bakamaBp» 3 kypcy cnemiambHocTi 281  «IlyOmiuHe — ympaBmiHHA — Ta
aJMIHICTpYBaHHSI» (PaKyJIbTEeTy €KOHOMIKH 1 MEHEeHKMEHTY JloHOachKoi JeprkaBHOT
MaIIMHOOYIIBHOI akaneMii € HEeBIAAUIPHOI CKJIaI0BOI0 OCBITHBO-TPOQECIitHOT
iArOTOBKH. BuUpoOHMYA NpaKkTHKa € BaKJIUBUM €TallOM HaBYAJIbHOTO MPOIECY Y
BUIIIOMY HaBUYaJbHOMY 3aKjiaji 3 MeTo (opMmyBaHHA y 3100yBadiB BHUIIOI OCBITU
OP «bakanaBp» akTHMBHOT'O CTaBJCHHA IO 3100YTTS BHCOKOTO PIBHS HayKOBHUX 1
npodeciiHuX 3HaHb, YMIHb 1 HaBHUYOK Ui MailOyTHHOI MPAaKTUYHOI AiSUITBHOCTI B
ray3i ImyOJIYHOro yIpaBiliHHS Ta aJAMIHICTPYBaHHS.

PoGoua mporpama mTpPOXOJKEHHS BHUPOOHWYOI MPAKTUKK JUIisl 3700yBayiB
cnemiaiabHocTi 281 «IlyGmiuHe ympaBiiHHS Ta aJAMIHICTPYBAaHHS» OCBITHBOTO PIBHSA
«OakayiaBp» po3pobJieHa Ha MiJICTaBI:

- 3akony Ykpainu «IIpo BuIry ocBiTy»;

- CTaHJapTy BHUIIOI OCBITU AJis crerianbHocTi 281 «[lyOmiyne yrpaBiiHHA Ta
aJIMIHICTPYBaHHSI»;

- OII «Ily6miyne ynpaBiiHHS Ta aAMIHICTPYBaHHS»;

- TIOJIOXKEHHS PO OpraHi3alilo OCBITHBOTO Mpolecy B JloHOackKiil AepKaBHIi

MaIMHOOYA1BHIN aKaeMii;
- HABYAJIBHOTO TuaHy 31 cnemianbHOCTi 281 «[lyOmiuHe ympaBmiHHS Ta
aJIMiHICTPYBaHHS»;

- TIOJIOKEHHS TPO TMOPSAOK NPOBENEHHA BCIX BHUAIB MPakTUK 3700yBayiB
BUIIOi OcBiTH JloHOAChKOI JeprKaBHOI MAIIMHOOYAIBHOI akajaemii B OCOOJMBHUX
YMOBAX;

- IHCTPYKIIIH 3 OXOPOHU TpaIli.

BupobHuua mnpaktuka (ympaBiaiHChKA) MPOBOJIWUTHCS 3TiIHO 3 HaBYAIHHUM
IJIAHOM Yy 6-My CEMECTpP1 TPUBAJIICTIO JIBA TUXKHI.

[IpakTrka nepenbavae yaOCKOHAJIEHHS MPAKTUYHOI MIATOTOBKU CTYJEHTIB 32
cnemianpHicTiIO 281 IlyOmiyHe ympaBiiHHA Ta aaMIHICTPYBaHHS, 3a0€3MeUyIOTh
HAaOyTTd HUMHU BHU3HAYEHUX OCBITHBOIO MPOrpaMOI0  KOMIETEHTHOCTEH 3
BUKOPUCTAHHSAM MAaTepiajJbHO-TEXHIYHOI 0a3 MPaKTHK.

[TpoxomkeHHsT BUPOOHMYOI TPAKTUKK (YIPaABIIHCBKOI) 3abe3mneuye
dbopmyBaHHs y 3100yBauiB BuIIoi ocBiTH OP «bakanaBp» cnerianbHocTi 281
«[TyOmiuHe yripaBiaiHHS Ta aAMIHICTPYBAHHS» HACTYITHUX:

3a2a/IbHIL:

- 3K 1 3natHicTh BUMTHCA Ta OBOJOIBATH CYYaCHUMHU 3HAHHSAMHU.

— 3K 2 3partHicTh peanizyBaTH CBOi IIpaBa 1 OOOB’S3KM SIK 4YIeHa
CYCIIJIbCTBA, YCBIJIOMJIIOBATH LIHHOCTI IPOMAJISTHCBKOTO (BIIBHOTO
JIEMOKPATUYHOT0) CYCIUJIBCTBA Ta HEOOXITHICTH WMOro CTAJIor0  PO3BUTKY,
BEPXOBEHCTBA MPaBa, MPaB i CBOOO I JTIOUHU 1 TPOMAISTHUHA B Y KpaiHi.

- 3K 3 3partnicte 30epiratu Ta MPUMHOKYBaTH Mopanbm KyHLTyle
HAyKOBI I[IHHOCTI 1 JOCATHEHHS CYCHUIbCTBA Ha OCHOBI po3yM1HH51 ICTOpll Ta
3aKOHOMIPHOCTEHN PO3BUTKY MPEIMETHO1 00JaCTI, 11 MICIA y 3arajibHiil cCCTeM1 3HaHb



PO MOPHUPOSY 1 CYCHIILCTBO Ta Y PO3BUTKY CYCHIJIbCTBA, TEXHIKU 1 TEXHOJIOTIH,
BUKOPHCTOBYBaTH Pi3HI BUAM Ta (POPMHU PYXOBOI AKTUBHOCTI JUIsI AKTHUBHOTO
BIJIMIOYMHKY Ta BEJICHHS 3/JOPOBOTO CIIOCOOY HKHUTTSL.

- 3K 4 3naTHicTh OYTH KPUTUYHUM 1 CAMOKPUTUYHUM.

- 3K 5 3matHicTh 10 ajanTariii Ta Jii B HOBiM cuTyaIrii.

- 3K 6 3maTHICTh MpaloBaTh B KOMaH/II.

- 3K 7 3naTHICTh IJIaHYBATH Ta YIPABIISITH YaCOM.

- 3K 8 BMiHHS BUSBIISTH, CTABUTH Ta BUPIIIYBATH MPOOIEMHU.

- 3K 9 3patHicTe 10 mOIIyKy, oOpoOieHHs Ta aHami3y iHdopmari 3
PI3HUX JIKepe.

- 3K 10 3paTHICTh CHUIKYBaTHCS AEP>KaBHOK MOBOIO SIK YCHO, TaK 1
UCHMOBO.

- 3K 11 31aTHICTh CHIJIKYBATUCS 1HO3EMHOIO MOBOIO.

- 3K 12 HaBuuku MIKOCOOMCTICHOI B3a€MOI.

- 3K 13 3gaTHICTh COUIKYBAaTUCA 3 IPEICTaBHUKAMHU 1HIIUX MpodeciiiHuX
IpyI Pi3HOTO PiBHA (3 EKCHEPTaMHU 3 1HIIMX Taly3el 3HaHb/BUIIB JIISUIBHOCTI).

gaxosi:

— CK 1. 3pgaTHicTh 10 COIIadbHOI B3a€EMOJIi, JO CHIBpOOITHUILITBA W
pO3B’si3aHHS KOH(JIIKTIB.

- CK 2. 3patHicTe 3a0e3nedyBaTH HaJECKHUNU pIBEHb BHUPOOJICHHS Ta
BUKOPHCTAHHS YIPABIIHCHKUX MPOIYKTIB, TOCIYT UM MPOIIECIB.

— CK 3. 3parnicTh 3a0e3n€4yBaTi JOTPUMAaHHS HOPMATUBHO-TIPABOBUX Ta
MOpaTbHO-ETHUYHUX HOPM MOBEAIHKH.

- CK 5. 3patHicTh  BUKOPUCTOBYBATH  CHUCTEMY  €JIIEKTPOHHOI'O
JIOKYMEHTOOOITY.

— CK 7. 3patHicTb pO3pOOJSITH TaKTHUYHI Ta OMEPATUBHI IUJIaHU
YIPABIIHCHKOT AISTBHOCTI.

— CK 9. 3naTHICTh BIIPOBA)KYyBAaTHU IHHOBAI[IMHI TEXHOJIOT1I.

- CK 10.3gaTHICTh 10 AOCHIAHUIBKOI Ta MOLIYKOBOI JIISJIBHOCTI B cdepl
myOJIIYHOTO YIIPaBJIiHHS Ta aAMIHICTPYBaHHS.

— CK 11.3matnicte y ckiaml po0o4oi Tpynud MPOBOAUTUA TPHUKIIATHI
JOCIIKEHHS B cepl myOIIuyHOTO YIPaBIiHHS Ta aAMIHICTPYBAHHS.

NPOSPAMHI pe3yTbmamu Ha84aHHsL:

- [TPH 1. BuxopucrtoByBaTu 6a30Bi 3HaHHS 3 ICTOPUYHUX, KYJIbTYpPHUX,
MOJIITUYHUX, COIIaIbHUX, CKOHOMIYHUX 3aCaJl PO3BUTKY CYCIJIbCTBA.

— [TPH 2. 3acTocoByBaTH HOpMH Ta MpaBuiia NpodeciitHoro ChiJKyBaHHS
YKPAIHCBKOK MOBOIO.

- [IPH 4. 3natu cTpykTypy Ta 0coOiaMBOCTI (DyHKLIOHYBaHHS chepu
nyOIIYHOTO YIPaBIiHHS Ta aJAMIHICTPYBaHHS.

- [1PH 5. 3Hatu cTtaHgapTH, NPUHLOMON Ta HOPMHU ASUIBHOCTI y cdepi
MyOJIIYHOTO YIPABIIHHS Ta aIMIHICTPYBaHHS.

- [IPH 6. 3Hati OCHOBHI HOPMATUBHO-TIPABOBI aKTHU Ta MOJOKEHHS
3aKOHOJABCTBA y cpepi myOaIuyHOTO YIpaBJIiHHS Ta aAMIHICTPYBaHHS.

- I[IPH 7. Bwmitu  opranizoByBaT® Ta  OpaTu  ydacTb Yy
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BOJIOHTEPCHKUX/KYJIbTYPHO-OCBITHIX/CIIOPTUBHUX  NPOEKTaX, CIPSIMOBAHUX Ha
dbopMyBaHHS 370POBOTO CIIOCOOY KUTTS / aKTHBHOI TPOMAITHCHKOT TIO3UITII.

- [TPH 11. YmiTu BII[HIyKyBaTI/I Ta y3arajibHIOBaTH 1Hcp0pMau1}0 pobutu
BHCHOBKH 1 (POpMYITIIOBATH PEKOMEH Iallli B MeXaX CBOE€T KOMITETEHIII1.

— [IPH 14. YMiTH KOpuTyBaTH MISJIBHICTh y BHUIAIKY 3MIHM BUXITHUX
YMOB.

- [IPH 16. BukopuctoByBaTH [aHi CTaTHCTUYHOI 3BITHOCTI, OOMNIKY Ta
CHeliaIbHUX JOCIKEeHb y MpodeciiiHiil qiSIbHOCTI.

PoGoui mporpamMy MpaKTUKH CTYJIEHTIB € OCHOBHHM HaBYaJbHO-
METOJUYHUM JOKYMEHTOM JJISi CTY/ACHTIB, KEPIBHUKIB MPAKTUK BiJ akajaemii Ta
0a3 npaktukd. IIpakTuka cTyaeHTIB mnependavyae  Oe3NepepBHICTh  Ta
MOCJIIJIOBHICTD 1i MPOBEJIEHHA JJIA OJEpkKaHHSA MOTPIOHOTO JOCTAaTHHOTO OOCSTY
NpPaKTUYHUX 3HAHb 1 YMIHb. BOHa € CYTTEBOIO CKJIAJOBOI YAacCTHUHOIO
HABYAJILHOTO TPOIIECY.

I. META 1 3ABJIAHHS IPAKTUKH

Bupobnuua ynpaBmiHChbKka TmpakThka 31 crhemiaabHocTi 281  «IlyOmiune
YIOpaBIIHHS Ta aMIHICTpYyBaHH» 3100yBauiB BuIoi ocBITU JJJIMA € 060B’43K0BUM
KOMITOHEHTOM OCBITHBOI TIPOrpaMH MIATOTOBKMA (axiBI[iB 1 CHOpsSMOBaHA Ha
3aKpIMJICHHS TEOPETUYHNX 3HAHb, OTPUMAHUX CTY/ICHTAMU 32 Yac HaBYaHHS, HAOYTTA
1 YJAOCKOHAJIEHHA TNPAKTHUYHUX HABUYOK 1 YMiHb HEOOXiHUX Yy MalOyTHIH
npodeciitHii AiSTBHOCTI.

MeToro  ynpaBmiHCBKOI TMpakTHKKA 31 cremiambHOCcTi 281  «IlybOmiune
YIOPABIIHHS Ta aAMIHICTPYBaHHI» € PopMyBaHHs y 3100yBadiB NpodeciiiHuX YMIHb 1
HAaBUYOK LI0JI0 MPUIHATTSA CaMOCTIMHUX PIlIEHb MiJ Yac MpodeciiiHoi AiSIBbHOCTI B
pealbHUX yMOBaX; MOTJIMOJIEHHS Ta 3aKPIIUICHHS TEOPETHYHUX 3HAHb; ONMAaHyBaHHS
Cy4yaCHHUX MPUHUOMIB, METOJIB Ta 3HAPSAIbL Mpalll B Taly3i iX MaiOyTHROI mpodecii;
BUXOBAaHHS TMOTPeOM TMOCTIHHO TMIOMOBHIOBATH CBOi 3HAHHS Ta TBOpYO iX
3aCTOCOBYBATH B MIPAKTUYHIN JiSITBHOCTI.

3aBgaHHS YNPaBIiHCBKOI TpakTUKH 31 cremianbHOcTl 281  «IlybOmiune
yIpaBJiHHA Ta aaMiHICTpyBaHHs». [lonsAratoTe B omaHyBaHHI CTyJI€HTaMHU CHUCTEMHU
yMiHb 1 HAOYTTS HAaBUYOK I10JI0 BUPIMICHHS TUTIOBUX 3aBAaHb BIAMOBIIHO JI0 MOCAT,
Kl B MOJAJBUIOMY MOKe 001MMaTyh BUIYCKHMK BHIIOTO HABYAJIBHOIO 3aKjiaay -
OakanaBp 3 MyOJIYHOrO YIpaBIIHHS Ta aAMIHICTPYBaHHS.

MeTtonamu HaBYaHHS IPU MPOBEJICHHI YIIPaBIIHCHKOI MPAKTUKY 31 CHEI1aTbHOCTI
€ MO€JHAHHS Oecif], pO3MOBIJIeH, MOSICHEHHS, THCTPYKTAXKY 3 aKTUBHUM 3aTyYEHHSIM
3100yBayiB 70 JUCKYCIHHOTO OOrOBOpPeHHs MPOOJEMHUX THUTaHb, IPOBEICHHS
JIJIOBUX 1rop, KOMEHTYBaHHS, BUpIIICHHS NPOOJEeMHHMX CcHUTYyaliil. Bukopucrano
TaKOX JOCIITHUIIBKHN METOJ, 30KpeMa MONIyKy Ta aHaiizy iHdopmariii, pobora 3
iHpOpMaLIHHUMU ~ pecypcamMH,  BHBYEHHS  3aKOHOJAaBYO-HOPMATHUBHUX  Ta
BHYTPIIIIHBO-OPTaHI3aAIMHUX aKTIB 1 JIOKYMEHTIB, HEOOXIAHWX i BUKOHAHHS



3aBJlaHb MMPAKTUKH, B T. Y. 1HIUBIyaJIbHUX.

II. OPTAHI3ALIA TA KEPIBHUIITBO ITPAKTUKOIO

[TpakTika 3700yBauiB BHUINOI OCBITH akajemii MPOBOJUTHCS B yCTaHOBAaX, SKi
BIJITOBIIAlOTh METI, 3aBJAaHHSIM, 3MICTY MPAKTHKH, a TaKOX BHMOTaM OCBITHIX
porpam.

bazamMmu TIpoOBEeNEHHS TMPAKTHKA MOXYTh OyTH YCTaHOBH JEpyKaBHHUX
[EHTPaJIbHUX, PET1I0HAIIBHUX, MICIIEBUX OpPTaHiB 3aKOHO/IaBUOi Ta BUKOHABYOI BJIAJIH,
TEPUTOpIaJbHl OpPraHd MIHICTEPCTB 1 BIJIOMCTB, OpraHd BIAJWd MICIIEBOIO
caMOBpsiIyBaHHs. Taki yCTaHOBM Ta oOprasizaiii MawTh HaJEXHI YMOBH i
MPOBENICHHS] TPAKTUKUA (MOXKJIUBICTh KBaJi(DIKOBAHOTO KEPIBHUIITBA IPAKTUKOIO
CTYJEHTIB; HaJIaHHS CTYyJCHTaM Ha Yac MPaKTUKH POOOYMX MICIlb; MOKIIUBICTb
HACTYIHOTO MpaleBIaITyBaHHS BUITYCKHHUKIB aKaJeMmii.

Busnauennss 06a3 mNpakTUKUA 3IHCHIOETbCS Kadenpord Ha OCHOBI MPSAMHX
JIOTOBOPIB 13 OpraHi3alisiMi, ycTaHOBaMU. 3700yBadi BUIIOT OCBITH 3a TOTOXKEHHSIM
3 Kadeaporo, MOXKYTh CAaMOCTITHO 0OMpaTh Miclie 1i MPOXOJKEHHS 1 TMPOMOHYBAaTH
TSl YKJIAJaHHS BIJIOBITHUX JIOTOBOPIB.

Bucokuii piBeHb mnpodecioHanizMy (QaxiBUIB 0a30BUX OpraHizamii Mae
3a0e3MeuyBaTd MOXJIMBICTh CIPUSHHA 3700yBayaM BHILOI OCBITM y HaOYTTI
npodeciftHuX YMiHb 1 HABUYOK.

BubGopy 0a3 mpakTUKu MOBHMHHA mepeayBaTH poOoTa Kadeapu 3 BUBYEHHS
OpraHizaliifHUX Ta E€KOHOMIYHMX MOKJIMBOCTEH MIAIPUEMCTB 3 TOUKH 30py iX
MPUIATHOCTI JUIS TPOXOPKCHHS TMPAKTUKH 3100yBadamMu 3a cheliaibHicTio 281
«[TyOmiyne ynmpaBiiHHS Ta aAMIHICTpYBaHH». DOpMyBaHHS TIEepeniKy 0a3 MpakTHUK Ta
KOHTPOJIb 3a YKJAJaHHSIM BIJIMOBIIHUX YTOJ 3JIMCHIOE KEPIBHHK IPAKTHKU BiJ
kageapu Ta  ¢axiBeupb  BULAUTY  NPAKTHYHOI  MIATOTOBKH,  CIPHUSHHS
mpareBjalliTyBaHHIO Ta CTaKyBaHHIO BUIYCKHUKIB akajemii. JlomyckaeTscs
MPOXO/PKEHHS TMPaKTUKK 3700yBayaMyd Ha 1HIIUX MIANPUEMCTBAX y pasi
BIJIMOBITHOCTI X BUMOTaM, 1110 BUCYBAIOThCS 70 0a3 mpakTuku. Po3mosin 3m00yBayis
3a 0azamMu Ta TMpU3HAYEHHS KEPIBHUKIB TMPAKTUK BIJl akajaemii 3I1HCHIOETHCS
kadeaporo Ta B MOJAIBIIOMY 3aTBEP/KYEThCS BiIMOBIAHAM HaKa30M PEKTOpa.

[lincTaBoro A1 MpU3HAYEHHS KOHKPETHOI oOpradizanii 0a3010 MNPaKTHUKU €
HasBHICTh yKjaaaeHoro porosopy Mk JJIMA Ta paHooo yCTaHOBOIO Ha
MPOXOJKEHHS MPAKTUKU a0 1HAWMBIAYaJbHUX JIOTOBOPIB Ha MIACTaBl JIUCTIB Bij
YCTaHOB Ta OpraHizaiii (101aTok A).

Jlo KepiBHULTBAa NPAKTHUKOI CTYICHTIB 3alIy4arOoThCsl 1 TNPU3HAYAIOTHCS
HAaKa30M PpEKTopa akajaemii JOCBIAYEHI BUKIanadl mpodutorounx kadeap, sKi
BUKJIQJAI0Th MPOQECiitHO-0pI€EHTOBAHI TUCIUILIIHU.

Bix miagnpuemcTtBa (opranizariii), mo € 6a3010 MPaKTUKH, HAKA30M TUPEKTOpa
PU3HAYAETHCS KEPIBHUK MPAKTUKHU 13 YUCJIa HAMOLIbII AOCBITYEHHUX (PaxiBIIiB, SKI
MAalOTh Cy4acH1 3HAHHS Ta MOTJSAN Ha ICHYI0OYl PUHKOBI IPOILIECH.



OO0OB'sI3KM KepIBHUKA MPAKTUKH B/l MPOdiI0I0U0i Kadenapu akaiemii .
B nepion BuKoHaHHS CBOIX (YHKIIIH KEPIBHUK MPAKTUKU 3000B'sI3aHUM:

* OpraHi3yBaTH MPAKTUKY BIJMOBIIHO /10 3aTBEPIKEHOI MPOTPaMU;

* TMPOBECTH IHCTPYKTaX 31 3700yBayaMyd TMPO TMOPSIOK MPOXOIKEHHS
MPaKTUKH, a TaKOXX 3a0e3MEeUUTH CTYJEHTIB HEOOXITHUMHU I TPOXOJKEHHS
MPAKTUKHW 3BITHUMHU Martepiajamu (HampaBJICHHS, MPOrpaMH, KaJeHIapHWHA TUIaH,
1HAWBITyaJIbHE 3aBJaHHS, METOJMYHI PEKOMEHIAITI1);

* TOCTIHHO KOHCYJIBTYBATH CTYACHTIB 3 MHUTaHb 30MpaHHSA 1 MiATOTOBKH
MaTepiajiB AJis 3BITY, @ TAKOXK 3 MPUBOAY MPOXOKEHHS MPAKTUKHU Y M1APO3/Iiiax;

* 3a0e3meuyBaTH B3a€MO/III0 3 KEPIBHUKOM MPAKTUKHU Bl 0a3u MPaKTUKU;

e Opatu yyacTh y CKJIaJl KOMICIi NIIOJI0 3aliKiB 3 MPAKTUKU 1 JgaBaTu
XapaKTEpUCTUKY Ha CTyJICHTA Ta B1JI3UB Ha HOTO 3BIT;

* HaJIaBaTH 3aBiIyl0YOMY Kadepu MUCbMOBH 3BIT PO MPOBEIACHHS MPAKTUKH
13 3ayBaXXKCHHSIMU Ta MPOTMO3ULISIMH 1100 MOIMIICHHS MPAKTUKU CTY/ICHTIB.

OO0OB'sI3KM KEpiBHUKA MPAKTUKU BiJl 023U MPAKTUKHU.

B mnepion BUKOHAHHS TOKJIAJCHUX Ha HbOrO (YHKIINA KEPIBHUK MPAKTHUKU
3000B's13aHUIL:

* oprasizyBatu poboue MicIle 1 CTBOPUTH HEOOX1HI OpraHi3aliifHO-TeXHIYHI
YMOBH JIJTS TPOXO/PKEHHS MMPAKTHKH;

* 320€3MeUnTH CTYAEHTIB HEOOX1AHOK 1H(OpMaIlI€I0, TOKYMEHTaMHU, 3BITHICTIO,
HOPMaTUBHUMM Ta 1HIIMMHU MaTepiajiamu;

* 3aJly4aTH CTYACHTIB-IIPAKTUKAHTIB /0 aKTUBHOI y4acTi B MOTOYHIA POOOTI
CTPYKTYPHHUX MIJIPO3ALTIB HIANPUEMCTB - MICIIb PAKTUKU;

* 3J1CHIOBATH METOJUYHE KEPIBHUUTBO 1 HAJAaBaTU JOMOMOIY CTyAEHTaM IpH
BUKOHAHHI BIJTIOBIAHUX PO3PaXyHKIB Ta y 30MpaHH]1 MaTepialliB JJisi KypCOBHUX POOIT;

* KOHTPOJIIOBATH POOOTY CTYJEHTIB 1 JOJIepKaHHS HUMU TPYAOBOI JUCITUTUTIHH
[UIIXOM BeJICHHS 00JIIKY BUXO/IY Ha MPAKTHUKY;

* MIEPIOJIUYHO MEPEBIPATU BEACHHS POOOUUX 30IIUTIB 3100yBayaMu, po3rJisiaTi
3BITH 3 TIPAKTHUKH Ta OI[IHIOBATH iX;

* aBaTH MUCHMOBI XapaKTEPUCTUKU HA CTYACHTIB 3 OILIHKOIO iX CTaBJIEHHS O
poOOTH, ToAepKAaHHS HUMHU TPYIAOBOI JUCIMIUIIHUA, PIBHS TCOPETUYHOI 1 IPAKTUIHOT
MATOTOBKY, HaJOAHNX HABUYOK 1 BMIHb.

OO0O0B'A3KM Ta MpaBa CTYJICHTA Ha MEP10] NPAKTUKH.

Cmyoenmu npu npoxo0HCeHHi npaKkmuxu 30008'13aHi:

* 10 IOYATKY MPAKTUKHU OJICPKATH BIJ KEPIBHUKA MPAKTUKH (BiA NpodUII0H0YO0i
Kadeapy) HapaBJIeHHS Ha MPAKTUKY, 1 Iporpamy, a TaKoXX peKoMeHAallli o0 iX
oQopMIIECHHS;

* 0 TOYATKy TpakTUKK (3a 2-3 fAHI) 31aTH Yy BIANOBIAHY CIYXKOy
MiIPUEMCTBA-0a3u  TMPAKTUKU HampaBieHHs 1 ¢oTorpadii s odopMIIeHHS
MIEPETyCTKH;

* CBO€YACHO MPUOYTHU Ha MPAKTHUKY;

* MPOWTH BUPOOHUYUN THCTPYKTaX 1 O3HAWOMHUTHCS 3 OpraHi3aii€ro poOOoTH
0a3u NPAKTUKH;




* JIOACP)KYBAaTUCh TpaBWJ  BHYTPIIIHBOTO  PO3HOPSAKY  MHiANPUEMCTBA
(miaposainy), ix rpadiky poOoTH;

* y TOBHOMY 00Cs31 BHKOHYBAaTH BCl 3aBAaHHs, IepeadadeHi Mporpamoro
MPAKTUKHU 1 BKa31BKaMH 11 KEpIBHUKA;

* 3aCBOITH (PYHKIIIOHAJIbHI OOOB'SI3KHU, MPUHOMH 1 METOJU POOOTH, HaBUYKHU
poboTH 3 JOKYMEHTaMH, TEXHiuHI 3aco0u 00poOku iH(popMallli Ha BIAMOBIIHUX
nocajgax eKOHOMIYHOT AiSUTBHOCTI Y MiAPO3/AiJaX MiMPHUEMCTBA;

* BECTH pOOOYMIA 30IIMT MPAKTHKH 32 BCTAHOBJICHOIO (HOPMOIO, B SKOMY
MOCTIHHO POOUTH ONUC CaMOCTIMHO BHKOHAHOI poOoTH, ii 0COOIMBOCTI 1
peKoMeH Iallli 010 BAOCKOHAJICHHS YIIPaBIiHHS i ITPUEMCTBOM;

* MEpPIOANYHO 32 BCTAHOBJICHUMH CTPOKaMU 3/1aBaTH IJII KOHTPOJIO poOoumnit
30IIUT KEPIBHUKY MPAKTUKHU BiJ Kadeapu Ta KepiBHUKY BiJ MiAMPUEMCTBA, A€ BOHU
BIIMIYAIOTh CTaH 1 AKICTh MIPOXOHKEHHS MPAKTUKH 3/100yBaYaMHu;

* CBOE€YACHO BUKOHATU Iporpamy Ta IHJMBIAyaldbHI 3aBJaHHS 3 MPAKTUKH,
0o(OPMHUTH 32 BCTAHOBIIEHOIO (POPMOIO 1 3aXUCTUTH Ha KOMICIi Kadeapu.

Koowcen 3i cmyoenmie mae npaso:

* JI0 TIOYATKYy MPAKTUKU OJIepKaTH KOHCYJBTAIllI0 KEepPIBHUKA MPAKTUKU (Bl
npodiarordoi kKadgeapu) moao oopMIIeHHS BCIX HEOOX1THUX JIOKYMEHTIB;

* JI0 3aKIHYEHHS MPAKTHKU (HE MI3HIIIE, HDK 3a JEHb) OJEPKATH [IJIOBY
XapaKTEPUCTHUKY, MIAMUCAHY KEPIBHUKOM MIANPUEMCTBA UM HOTO MIAPO3ILITY:

* BUMaraT 00'€KTUBHOI OI[IHKU PE3YJIbTATIB MPAKTUKH.

* 3BUIbHEHHS CTYAEHTa-NMpPaKTUKaHTa Bil poOOTH 3a CIMEMHUMH OOCTaBUHAMHU
Ta 1HIIMMH MPUYMHAMH Ha OJMH a00 JIeKUIbKa, poOOYNX JHIB TIOMYCKAETHCS 32 MOTro
3asiBOI0 TIIBKHM 3 J03BOJIy KEpIBHMKA YCTAaHOBH 1 3aBiayBada kKadenpu. 3asBa mpo
BIJIYCTKY AOJAETHCS JO pOOOUOT0 30IIUTY MPOXOKEHHSI IPAKTUKH.

KoHTpoJib 32 BUKOHAHHAM 3700yBa4yaMu BUMOT JIO0 IPOXOJKEHHS MPAKTUKU
BIJIOYBAETHCS B ABOX (DopMax: MOTOYHMHM 1 MiJICYMKOBHM.

* MIOTOYHUI KOHTPOJIb 3/IIMCHIOETHCS KEPIBHUKOM BiJ] akajeMii Ta CreriaabHO
MpU3HAYECHUM Ka(eaporo KepiBHUKOM 0a3u MpakTuku. [1ig yac moTOYHOTO KOHTPOIIO
MEPEBIPSIOTHCS: CBOEYACHICTh 3aMOBHEHHS POOOYMX 3alHCiB Yy IIOACHHUKY,
BUKOHAHHS Tpadika poOiT, IHIUBIAyaTbHUX 3aBJaHb;

* MiJICYMKOBUI KOHTPOJIb 31HCHIOETHCS B XOI1 3aXUCTY 3BITY PO MPAKTHUKY.

[limcymMKu npakTUKU OOTOBOPIOIOTHCS HA 3aciJlaHHl KadeapH.

[Ipouenypa mnpoBeneHHS MPAKTUKH B OCOOJUBHUX YyMOBaX BH3HAYAETHCS
MTOJIO’KEHHSIM, HaBEICHUM y TOHATKy b.



III. METOJINYHE 3ABE3IIEYEHHSA IPAKTUKHA

InauBinyanbHe 3aB1aHHA

Ilin dvac BupoOHMYOI TPAKTHKKA 3100yBad BHUIIOI OCBITM BHUKOHYE
IHIUBIIyallbHE 3aBIaHHA SK OJHY 3 JUJAKTHYHUX (OPM CaMOCTIHHOI poOOTH.
[HauBigyansHe 3aBIaHHS BHUAAE€THCS 3 METOI0 HAOYTTd yMiHb 1 HaBHYOK
CaMOCTIMHOTO BHUPIIIEHHS OpraHi3alliiHUX, yNpaBIiHCBKUX, HAYKOBUX 3aBJaHb 3a
¢daxoM BIAMOBITHO A0 KOHKPETHUX YMOB TpodeciitHoi AisimbHOCTI. CTyACHT pa3oM 3
KEpPIBHUKOM TMPAKTUKW BiJ BHUIIOTO HABYAJIBHOTO 3aKiany (QOpMYIIO€ MOXKIUBI
OCHOBHI mpoOjeMu JOCHKEHHS B cdepl myOdqIYHOTO  YOpPaBIiHHA — Ta
aJMIHICTPYBAaHHS 3 ypaxyBaHHSAM cnenu@ikd 0a3u NpPaKTHUKW, BU3HAYAE€ METOIU
JTOCIIDKEHHST Ta MIIXOIU O BUPINIEHHS Mpo0JieM, 3a3Ha4eHUX B 3aBaaHHl. ToOTo
3MICT 1HAMBIAYaJbHOTO 3aBJaHHS TOBMHEH YpaxOBYBaTH KOHKPETHI yMOBH Ta
MO>KJIMBOCTI Oprasizaiii (YyCTaHOBHU), BIIMOBIJIATH IUJIAM 1 3aBJaHHSM HaBYAJIBHOTO
IPOLECY, 3/aTHOCTSAM 1 TEOPETHYHIM MIArOTOBLI CTYAEHTIB. MOXJIMBAa TeMaTuKa
TaKUX 3aBAaHb npejacrasieHa B Jlonatky B.

[HnuBiTyanpHe 3aBIaHHA Mae OyTHM BHKOHAHO 3a JONOMOTOK CYYacHHX
METO/IB HAYKOBUX JOCHIKEHb 3 OOOB’S3KOBUM 3allydeHHSIM B  SKOCTI
iH(dopmaliiiHoi 6a3u HOPMATUBHO-TIPABOBUX JIOKYMEHTIB Ta HAYKOBHUX MyOiKallini
(crarTi, pe3ynbTaTaMu HaAYKOBHUX 3BiTIB, MOHOTpadii To1o). Pe3ynbTaT BUKOHAHHSA
1HAMBITYyaJIbHOTO 3aBJIaHHS MalOTh OyTH BUKOPUCTAHI MiJ] Yac MiATOTOBKUA KYpPCOBHUX
poOIT, IOMOBIJAI HAa HAYKOBOMY CeMiHapl, KOH(pepeHlli, 3J1HCHEHHSI CTYAEHTChKOT
HAyKOBOI pOOOTH.

Crpykrypa 3BiTy il BUMOTH 10 HOT0 CKJIAJIOBUX €JIEMEHTIB

[Ticns 3aKiHUYEHHS TEPMIHY MPAKTUKUA 3400yBadl BHILOI OCBITU 3BITYIOTH MPO
BUKOHAHHS ii mporpamu. Popma 3BITHOCTI — MUCBMOBHI 3BIT. Marepianu 3BITY
MarOTh TOYHO BigoOpa)kaTu 3MICT CaMOCTIMHOT pOOOTH CTYJICHTA.

3BIT CKIAQMA€ThCS 3 JBOX YacTHH. Y TeEpIIiid BUCBITIIOIOTHCS 3arajbHi,
BIJIOMOCT1 TIpO 0a3y MPaKTHKH, HAJAIOTHCS: y3arajlbHeHa XapaKTepUCTUKA MPOIECIB
(GYHKI[IOHYBaHHSI YCTaHOBM, I CTPYKTypa, aHali3 CTaHy CHCTEMH IUIaHYBAaHHS,
oprasizamii Ta yHOpaBIiHHS JISUTBHICTIO YCTaHOBH; PO3TISAAIOThCA: MpodeciiiHi
00OB’SI3KM BIAMOBIIHUX JEP’KaBHUX CIYKOOBIIB a00 MOCAAOBUX OCIO MICIIEBOTO
CaMOBDSITyBaHHSI, HATPSIMH ITiJIBUIIICHHS €(EKTUBHOCTI JTiSTTLHOCT] YCTAaHOBH;

Jpyra yactTuHa 3BITy Mae BiAoOpakaTW pe3yJbTaThd BUKOHAHOI'O B MpPOIIEC]
MPaKTUKH 1HIMBIIyalbHOTO 3aBIAHHS.

Crpyktypa 3BITY Ta HOro €J€MEHTH TMOBHHHI BIJNOBIAAaTH BUMOTaM, SKi
HaBeieHO Hibkue. OCHOBHI €JIEMEHTH 3BITY:

—  mumylbHa cmopiHka 3 YyciMa HEOOXITHUMH BHUXIIHUMU JTaHUMU,
MPi3BUILEM, MPAKTUKAHTA, TEMOI JociikeHHs. [Ipukian opopmiaeHHs TUTYIBHOI
CTOpIHKHM Ta 3MicTy 3BiTy HajgaHo B logaTtkax I, /1;

—  3Micmosea 4Yacmuua, SIKa MICTUTh pEe3yNbTaTH BHUKOHAHHS IMPOTPaMH
MIPaKTUKH,

—  nepenik nocunanb, TOOTO CIUCOK BUKOPUCTAHUX 1H(POPMAIIITHUX IKEPET;



— dooamxu 0o 36imy, 1O MICTATh rpadiuHi Martepiayii (CXEeMH, PUCYHKH,
aITOPUTMHU), 3allOBHEHI (DOPMU CTAaTUCTUYHOI 3BITHOCTI. JlOJaTKU TOBHHHI MaTH
MOCUJIAaHHA Y TeKcTi 3BiTy. Taka iHopmalis OyJie KOPUCHOIO JJIi BUKOHAHHS
KYPCOBHX POOIT.

[TinroToBKa 3BITY BIJIOYBA€THCS IIOCTIMHO TMPOTATOM YChOTO TMEPioay

IPAKTHKH.
3BIT 3 MPaKTHKH OOOB’A3KOBO MOBHWHEH OyTH BHUKOHAHHUI Yy BiJMOBIAHOCTI 3
BUMOTaMU Cranpapry aKageMIqHOI T00pPOYECHOCTI

www.dgma.donetsk.ua/docs/acts/Ctangapt akaaemMiyHoi no0pouecHocti 2.pdf

V. HMIACYMKOBA OINIHKA PE3YJIBTATIB TIPOXO/’KEHHSA
HNPAKTUKH

Pe3ynbraty mpoXoKeHHS MPAKTUKNA OQOPMITIOIOTHCS 3 ypaxyBaHHSIM:

1. BuKOHaHMX Ta 3aXUILEHUX 1HIAUBITyIbHUX 3aB/IaHb;

2. [HdopmariitHO-aHAMITUYHUX MaTepialliB 32 TEMOIO 1HJIMBiAyalbHUX
3aBJIaHb.

OdopmileHl HaleXHUM YHHOM MaTepiaid pa3oM 13 3allOBHEHUM II0JIEHHUKOM
CTYJIEHT 3/1a€ Ha TEPEBIPKY KEPIBHUKOBI MPAKTUKU BiJ MiAMPUEMCTBA (OpraHizaiiii).
OcTanHi1l TOTy€ XapaKTepUCTUKY HA CTYJICHTA, sIKa BIAOUBAETHCS y IIOJACHHUKY. B
KIHI[I XapaKTEePUCTHUKU JAE€THCS OI[IHKA BUKOHAHHS MPOTPaMU MPAKTHKH, 3MICTY 1
O0(OPMIICHHIO 3BITY.

OO6csr 3BiTy — 40-45 cTOpiHOK TeKCTy (0€3 BpaxyBaHHS JOJIATKIB).

3BIT TMOBMHEH OyTHM JIaKOHIYHUM, O(OPMJIEHUM 3 BHUKOPUCTAHHSIM
CTaTUCTUYHOIO MaTepiany, cxem, Tabmumb. Jlo 3BITY HEOOXITHO J0JaTH
JOKyMEHTAIli10, 310paHy MmijJ yac MpaKkTUKH.

TUTynpHUN JUCT Ta WOJAEHHMK MOBHHHI OyTH O(OpMIIEHI BIANOBIIHO [0
nonatky /.

3BIT MOBUHEH MICTUTHU: TUTYJIBHUM apKyll, 3MICT, BCTYI, OCHOBHI pPO3JLIH,
BHCHOBKH, CIIUCOK BUKOPUCTAHUX JKepel, noaatku. Cxemw, miarpamu, TaOIuIl, 10
MOBHICTIO 3aiMalOTh ILJIOITY CTOPIHKU, O(POPMIIAIOTHCS Y BUTJISAIL JOJATKIB JI0 3BITY.
Bei matepianm moBuHHI OyTH 30pOIIypOBaHi. 3aBEpIICHY 1 HAJIEKHUM YHUHOM
oopmiieHy poOOTy 000B'I3KOBO MIAMKUCYE ABTOP HA TUTYJIBHOMY JIUCTI.

PoGora Mae Oyt HajpykoBaHa Ha OJHOMY OOIl CTOPIHOK CTaHIAPTHOTO
outoro mamepy ¢opmary A4 (210x297 mMm). Y apykoBaHOMY BapiaHTI TEKCT
pO3TaIOBYEThCA dYepe3 1,5 MDKPAIKOBHX I1HTEpBaIM (M0 TPUAINTH PAAKIB Ha
CTOpIHII) 3 MiHIMaJbHOIO BHCOTOIO HpUPTy 1,8 MM. JlomyckaeTbes po3MillyBaTh
TaOJMII Ta 1HII UTFOCTPATHUBHI MaTepiaiv Ha apkymax ¢opmaty A3 (He Ounbiue 40
PANIKIB Ha CTOPIHIII).

TekcT 3BITY pO3MINILYEThCS HA apKYII 3 JOTPUMAHHSIM TaKUX PO3MIPIB MOJIB: 3
JiBoro 60Ky — 25 MM, 3 ipaBoro — 15 mm, 3Bepxy — 20 MM, 3HU3Y — 20 MM.

BrnucyBatu y npykoBaHUW TEKCT 3BITY OKpeMi cJlioBa, (OpMYJIH, YMOBHI
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MO3HAYEHHS! MOYXHA YOPHUJIOM, TYLIIIIO YU MACTOI0 YOPHOro Koibopy. Ilpu mpomy
IIIJIBHICTh BIMCAHOTO TEKCTy Ma€ OyTH HAOIMKEHOK 10 IMIUIBHOCTI OCHOBHOTO
TEKCTY.

Po3apykoBani mporpamMHi JOKYMEHTH MarTh BiAnoBiaatu (opmary A4,
BKJIFOUATHCS JI0 3arajbHOi Hymepallli CTOPIHOK 3BITY 1 pO3MIITyBaTUCS, K IIPaBUIIO,
y I01aTKax.

binbm getanpHO BUMOTH 10 0pOpMIICHHS HaBeIeHl y goaaTky XK.

[IlogeHHUK € OCHOBHUM JOKYMEHTOM 3700yBaya BHINOI OCBITH Ha dac
MIPOXO/KEHHST BUPOOHMYOT MPAKTUKU. Y MIOJCHHUK KOPOTKO 3aIUCYETHCS BCE, IO
3po0seHo 3100yBaueM BUILOT OCBITH BIAMOBIIHO JI0 IJIaHY BUPOOHUYOT MPAKTUKH.

[Ticnms 3aBepmieHHS YNPaBIIHCHKOI TPAKTUKH 3allOBHCHWW IIOJCHHHK
MOJAETHCSA IS TMIJAMUCY KEpiBHUKAM MPAKTUKH BiJ HABUAJIBLHOIO 3akKiIaay 1 0asu
MPaKTUKH.

OdopmiieHnit MOACHHUK 3 TIEYATKOIO MiAMPUEMCTBA, BIATYKAMU Ta MiAMUCAMHU
KEpIBHUKIB, 3/100yBay BHIIIO1 OCBITU MOBUHEH HAJAATH KOMICIi, 110 MPUHAMAE 3aXUCT
3BITIB 3 MPAKTHUKHU.

be3 3amoBHEHOTO 110/ICHHUKA BUPOOHUYA TIPAKTUKA HE 3aPaXOBY€ETHCS.

[Ticns 3aKkiHUEHHSA TEPMIHY MPAKTHKHU 3700yBadl BUIIOI OCBITH 3BITYIOThH PO
BUKOHAHHS TIPOTPaMH BUPOOHUYOT TPAKTUKHN Y BUTJISII:

- TIOJICHHWKA TpakTUku 3  odopmiieHnMu  posaitamu. IllomeHHHMK
MIJIUCYEThCSI KEPIBHUKOM TMPAKTUKH BiJl MIAIPUEMCTBA Ta 3aBIPSIETHCS MEYATKOIO
MiINPUEMCTBA;

- TMCBMOBOTO 3BITY. 3BIT Ma€ MICTUTH B1JIOMOCTI IPO BUKOHAHHS 3/100yBavyeM
BUILOI OCBITH YCIX PO3JUIIB MPOTpaMU MPAKTUKH Ta IHIMBIAYyalbHOTO 3aBJIAHHA,
BHCHOBKH 1 IIPOTIO3HIIii, CIIUCOK BUKOPUCTAHOI JIITEpATypH TOIIIO.

3BITyBaHHS 3a pe3yJibTaTaMU MPAKTUKH MPOBOJIUTHCA TEPe] KOMICIEI, SKY
MpU3Havae 3aBijyBay Kadenpu 3 yucia BUKJIaAadiB, 3 000B’I3KOBUM BKIIFOUSHHSIM JI0
KOMicCii KepiBHMKAa TpPaKTUKA Bia Kadeapu. 3a pe3ylbTaTamMu 3BITyBaHHS
BUCTAaBIIAE€THCS TU(EepeHIiiiioBaHa OIlIHKA, AKa (IKCYEThCS Y 3aJ1KOBIH KHUXKIII.

V. KPUTEPII OIIIHKH PE3YJIbTATIB IPAKTUKHU

OniHka «BIAMIHHO» — 3700yBau BHUINOI OCBITH MpPH HAMKMCAHHI 3BITY
BUKOHAB OCHOBHI 3aBJIaHHS TPAKTUKWA Ta I1HAWBIAyajJbHE 3aBJaHHs, 3pPOOUB
BUCHOBKM 3 YypaxyBaHHsS MPUYMHHO-HACTIAKOBUX 3B'A3KIB Mepediry sBHUI
(mporieciB), MpU IIbOMY MPU 3aXKUCTI MOKa3aB BMIHHS aHAI3yBaTH, TOPIBHIOBATH,
y3arajipbHIOBaTH, aOcTparyBaTh 1  KOHKpPETHU3yBaTH, KiacudpikyBatu 1
CHUCTEeMaTH3yBaTW MaTepiaii Ta 3alpolOHOBYBAB psi  3aXOAIB  HIOJO
BJIOCKOHAJICHHSI IISTIbHOCTI MANPUEMCTBA, 10 PO3POOKH SIKUX MiAIHIIOB TBOPUO.

Ominka «100pe» — 3700yBay BUIOI OCBITH MPU HAITMCAHHI 3BITY BUKOHAB
OCHOBH1 3aBJaHHSl TPAKTUKH, 3pOOMB BHCHOBKHM 3 YypaxyBaHHS MPUYUHHO-
HACJIIIKOBUX 3B'SI3KIB 1 MEXaH13MiB (QJIrOpuTMiB) mepeliry siBulll (IpOLECiB), Ipu
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bOMY TPH 3aXUCTI JOCTATHbO MPOSIBUB OTPUMAHI BMIHHS Ta HaBUKH IIOJIO
po0OTH 3 JOKYMEHTAIIIE€I0 Ta IHPOpMAIII€TO.

OniHKa «3aJ0BIILHO» — 3J00yBau BHUIIOI OCBITH IIPHM HAHMCaHHI 3BITY
BUKOHAB OCHOBHI 3aBJaHHS MPAKTHKH, aje 3p00JieHI BUCHOBKH 0€3 ypaxXyBaHHS
MPUYMHHO-HACTIKOBUX 3B'SA3KIB 1 MEXaHI3MIB (JIrOpUTMIB) Tepediry SIBHUIIL
(mpotieciB), MpU IILOMY MPHU 3aXUCTI HE JOCTATHHO MPOSBUB OTPUMAaH1 BMIHHS Ta
HABHKH 110710 pOOOTH 3 JOKYMEHTAIIIEI0 Ta 1HGOPMAITI€TO.

Orminka «HEe3aJ0BUIbHO» — 3/100yBa4 BHUINOI OCBITH MiJ Yac MPOXOIKCHHS
HABYAJbHOI TMPAKTHKXA TOPYIIyBaB TPYAOBY Ta BUKOHABUY IHUCIUILIIHY; HE
BUKOHYBaB IPOTpPaMH MPAKTUKH; HE MIATOTYBAaB 3BIT Ta IIOACHHUK MPAKTHKU;
OTpUMaB HETaTUBHUM BIATYK; CTATUCTUYHA OOPOOKA TaHUX BIJCYTHS.

[TincyMKoBa OLIHKA YIPaBIIHCHKOI POBOJUTHCS 3a CTOOAIBHOIO LIKAJIOH0,
HaIlOHAIBHOO MIKajok0 Ta mkanow €EKTC (tadm.l).

Taomung 1 - [IIkana omiHIOBaHHSA

Cywma 6auiB 3a Bci Ouminka 3a
BUY HABYAJHLHOL mkanow €EKTC O1iHka 3a HaIllOHAJILHOIO MIKAJIOK0
ISUTBHOCTI
90-100 A BIIMIHHO
82-89 B noope
74-81 C
64-73 D 3aJJ0BUIHLHO
60-63 E
35-59 FX HE3aJJOBUIHHO 3 MOKJIMBI C1F0 TOBTOPHOTO CKJIaIaHHS
0-34 F HE33JI0BIJIbHO 3 00O0B'SI3KOBUM TOBTOPHUM BHBUEHHSIM
JUCLIUILTIHA

OuiHKa 3a HaBYaJIbHY MPAKTUKY BKJIKOYAE OLIHKY 3T1JIHO TaKUX MapaMeTpiB:

—  BHUKOHaHHS MpOrpamMu NPaKTUKH (IOTpUMAHHS TpadiKy MpOXOIKEHHS
NPaKTUKKA Ta 0(OPMIICHHS pe3ysbTaTiB) — 10 70 OasiB BKIIOYHO;

—  3aCBOEHHS MPOTPaMH HABYAJIBHOI MPAKTUKHU IIJISIXOM 3aXHCTYy 3BITY —
10 30 6aniB BKJIIOYHO.

VY nporeci 3aXUCTy BUSBIISETHCS:

- SIKICHHM p1BeHb NPOXOKEHHS MPAKTUKHU;

- 1HIMIaTUBHICTh 3700yBauiB BHUILOi OCBITH, TNPOSBICHA B IMEPIOL
MPOXOJIPKEHHS YNPABIIHCHKOI MPAKTUKH, BUCIOBJIEH] MPOMO3UIIIT 1100 MOKPAIEHHS
poOOTH yCTaHOBH.

[Ipu o1iHIOBaHHI 3aXUCTy 3BITY 3 YIPaBIIHCHKOI NMPAKTHUKUA BPaXOBYIOThCS
KpuTepii HaBeJeH1 y TabnuIsx 2, 3.

Tabmums 2 - Kputepii OLIHKH pe3ynbTaTiB MPOXOKEHHS YHPaBIIHCHKOI
MIPAKTUKH 3700yBa4eM BHUIIOI OCBITH

KinpkicT

No /11 EnemenTu momyis )
b OaJB

dopma KOHTPOJIHO
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BukoHaHHs KaJleHIapHOTO

1 |rpadiky npoxomKeHHs 10 [ToTouyHu KOHTPOJIb
PAKTHKU
BukoHaHHS 3BITY 30 [lepeBipka 3BITY
BukoHnanHs 30 [[TepeBipka iHAMBIAYaTHLHOTO
1HIMBITyaJIbHOTO 3aBJaHHS 3aBIaHHSI

4 [BaxucT NpaKTUKU 30 JludepenmiitoBanuii 3aiik B

yCcHil Gopmi

Tabmuus 3 - Kputepii BCTaHOBJICHHS MIHIMAJIbHOI 1 MAaKCHUMAJIbHOI KUJIBKOCTI
OaJtiB NIl OKPEMUX €JIEMEHTIB MOJTYJIsI

Ne EnemeHnT monyins KinpkicTh
/1 6aniB
1 |BuxoHaHHS KajJeHIapHOro rpadiky npoxoaKeHHs
NPaKTHKH
1.1 |Kanenpmapuwuii rpadik BUKOHYETHCS BYACHO 10
1.2 [Kanenmapuuii rpadik BUKOHYETHCSA 13 HE3HAUHUM 3aM13HEHHIM 7-9
1.3 |[Kanenmapuuii rpadik BUKOHYETbCS 13 3HAUHUM 3aIi3HEHHIM 2-6
1.4 KanenmapHuii rpagik BUKOHYETbCS HEBYACHO 0-1
2  |BUKOHaHHS 3BiTY
3BIT BUKOHAHO B TIOBHOMY 00cs131 (3T1IHO poO040i IporpamMu 26-30

2.1 [pakTukn), rMuboKe po3KpHUTTS MpoliIeMu, BitoOpakeHa
BJIACHA MTO3MIIIS

2.2 [3BiT BUKOHAHO B ITIOBHOMY 00Cs31, OOTpPYHTOBaHE PO3KPHUTTS 21-25
TeMHU
2.3 [3BIT CyTO KOMMIUIATUBHOTO PiBHSA, JOMYIIEHO I'Pyo0i 6-20
HETOYHOCTI, Tpo0JieMa PO3KPHUTA HEOBHO
2.4  [3BiT He 3apaxoBaHO 0-5
3 BukoHaHH#A iHAUBIIYAaJIbHOTO 32aB/IaHHA
[HMBiTyasTbHE 3aBJIaHHS BUKOHAHE B TIOBHOMY 00Cs3i, 26-30

3.1 |rmboke pO3KpUTTS MPOOIEMH, € MOCHIAHHS Ha BIAMOBIIHI
oKepesa, anpoOoBaHO Pe3yabTaTH CAMOCTIHHUX AOCTIHKCHB

3.2 |[[aguBigyanbHE 3aBAAHHS BUKOHAHE B TIOBHOMY 00CS31, 21-25
0OTpYHTOBAHE PO3KPHUTTS MPOOIEMH, TOMYIIEHI HETOYHOCTI

3.3 |[[mouBigyanpHE 3aBIaHHS BUKOHAHE HE B TIOBHOMY 00Cs3i, 6-20
3100yBay BUIO OCBITH IOTAHO OPIEHTYETHCS B MaTepiai

3.4 |[mouBinyandpHE 3aBAAHHS HE BUKOHAHE, 3J100yBay BUIIIOI 0-5

OCBITH HE OPIEHTYETHCS y MaTepiaii
4  [3axuMcT NpaKTHKHU

4.1 [loBHa BiANOBiAb, HAZaHO BCI HEOOXIIHI MOSCHEHHS 26-30
4.2 |HemoBHa BiAMoBiaAbs a00 AOMYIIEHO HETOYHOCTI 21-25
4.3 |HenoBHa BiAnoBib 00 TOMYIIEHO OKPEMi TOMUJIKH 16-20
4.4  HemoBHa BiAMOBiAb 200 AOMYIIEHO CYTTEB] TOMIJIKH 6-15
45 |He3amoBiibHA BIAIIOBIAb 0-5
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[Tepenik mapameTpiB OIIHIOBaHHS B pO3pi31 BUJIIB MPAKTUKH JOBOJAUTHCS J0
BiJloMa 3700yBaviB BHIINOi OCBITH I Yac HACTAHOBHOI'O IHCTPYKTaxy Iepen
MOYATKOM TPAKTHKH.

VY BumajaKy, SKIIO MICIs OIIHIOBAaHHS BUKOHAHHS MPOTpPaMH BHUPOOHUUIOT
NpaKkTUKH, oopmileHHs ii pe3ynbTaTiB 3arajbHa OIlIHKA CTaHOBUTH MeHIne 30
0aniB 3100yBa4 BHUILOT OCBITH HE JIOMYCKAETHCS A0 3aXHUCTY.

PEKOMEHJIOBAHA JIITEPATYPA TA IHOOPMAIIIMHI JIKEPEJIA
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2. bepmanora O. B., Bakynenko B. M., Banentiok I. B., Tkauyk A. .
CrpaTeriuHe IJIaHyBaHHS PO3BUTKY 00 ’€QHAHOI TEPUTOPIAIBHOI I'pOMajay @ HaBY.
noci6. Kuis, 2017. 121 c.

3. bepnanosa O., Bakynenko B. Ctpareriune miaHyBaHHS MICIIEBOTO PO3BUTKY
: mpakTud. nocid. Beiapcbko-YkpaiHchkuil poekT «IlinTprmka neneHTpanmizamii
B Ykpaini — DESPRO». Kuis : TOB «Codus-A», 2012.

4.boumap 1. C., Topuuk B. TI'., KpaBuenko C. O., KpaBuenko B. B.
AHTUKOpYTIIiHA MOMITUKA Ta 3amo0iraHHs KOPYMIli B MyOJiYHOMY YIpaBiiHHI :
HaBy. noci0. KuiB : Bun- Bo «Bunasaunrso Jlipa-K», 2016. 192 c.

5. lNanmymko B. I1. JlinoBuii mpoTOKOJ Ta BEIEHHS MEPErOBOPIB : HABY. MOCIO.
JUIs CTyA. BUI. HaB4. 3aki. Binaumsg : HOBA KHUT'A, 2002. 214 c.
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T.B. Cokonncbkoi KuiB : [lentp yuboBoi smiteparypu, 2019. 288 c.

8. Iztonm3tok B. Bb. EdekTuBHICTh IAMBHOCTI NyOJIYHUX OpraHizauii :
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noci6. (Bumanus 2-re, nepepoout. 1 gonoBueno). Tepuonins : THEY, 2018. 288 c.
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Jlonatok A

3pa3ok rapaHTIHHOTO JIUCTA 3 MIANPUEMCTBA (OpraHi3ailii)

Jlpykyemuvcs Ha ¢hipmosomy 6aaHKy opeanizayii

Pektopy Jlon6acbkoi gepxaBHOT
MamuHOOYiBHOI akanemii mpod.KosamsoBy B. /1.

[Ipocumo HampaBUTH JUIsl MPOXO/KEHHSI YIPABIIHCHKOI MPAaKTUKU OakanaBpa

rp. I[IYA , cnemianbHocTi 281 «IlyOmiyHe ympaBiliHHS Ta aJAMIHICTPYBaHHS»
Jlyeosoeo Cmenana leanosuua Ha TIepioa 3 «__ » 20 p. mo « » 20
P

JloTpuMaHHST HOPM TEXHIKM O€3MeKH, BUKOHAHHS MPOTpaMU MPAKTUKH Ta
HaJaHHs 1H(OpMaIi 11 3BITY TapaHTYEMO.

KepiBHMKOM MpakTUKU BiJ MOIAOPHUEMCTBA MPU3HAYEHO

(nocaoa, I1. I . b)

JupexTop mianpreMCTBa

(nionuc, I1.16.)
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Honatok b

3aTBEPIKEHO
Buenoro pagoro JIJIMA 28.05.2020 p. mpotokoi Ne 8 BBeieHo B /1110 HaKa30M
Bix 29.05.2020 p. Ne 48

Ilos10:keHHS PO NOPSIAOK NMPOBeIeHHs BCiX BUAIB NPAKTHK 3100yBaviB BUILOI
ocBiTH /loHOacHKOI 1epxaBHOI MAIIMHOOYAIBHOI aKkaaeMii B 0CO0JIMBHX YMOBaX

[TonmoskeHHsT MPO TOPSAIOK MPOBEIEHHS BCIX BUAIB MPAKTHK 3400yBadiB
BUIIOI OCBITH JloHOAChKOI JiepKaBHOI MAaIIMHOOYAIBHOI akajaemii B OCOOJHBHX
ymoBax (nmami [lonokeHHs) BHKOPHUCTOBYETHCS Y 3B’SI3KY 3 HEMOXJIMBICTIO
3MIMCHEHHS OCBITHBOTO TIpoliecy 3100yBadyaMu 3a JACHHOK (0YHOK) (opMoro
HaBUYaHHs Ha mepuioMmy (OakamaBpChbKOMY), Ha Jpyromy (marictepcbkomy) Ta/abo
TPEeThOMY (OCBITHHO- HAYKOBOMY) DPIBHSX BHIIOi OCBITH y 3B'SI3KYy 3 HAaCTaHHSIM
Hernepen0auyyBaHuX  OOCTaBUH  (KapaHTWH, CTUXIiiHE sBUINEe, HaJ3BHYaliHa
CUTYaIllisi/CTaH TOIIO).

[TomoskeHHsT € MOAATKOBOIO CKJIAA0BOIO dYacTUHOIO «llomoxeHHs mpo
OpraHizaiilo OCBITHbOTO Tmponecy y JloHOacekkiil nepxaBHiN MaIMHOOYIBHIN
akazeMii».

OpraHizanisi OCBITHBOTO MPOLECY B JUCTAHLIMHOMY pPEXUMI BiJIOYBAETHCS
3a HAKa30M PEKTOpa aKaJeMii.

1. TlpakTuyHe HaBYaHHS yciX 37400yBadiB BUILOI OCBITH, SIKI HABUYAIOTHCS 3a
OCBITHIMH TpOrpaMaMH IiJATOTOBKH (PaxiBI[IB OCBITHIX CTyNeHIB OakangaBpa Ta
MaricTpa, Ta BCIX KypciB (POKIB) HaBUYaHHS MPOBOJUTHCS 3TiHO 13 3aTBEPIKEHUM
rpadikoM ocCBiTHBOTO Tporiecy JloHOachKoi JepKaBHOI MAIIMHOOY/IBHOI akajemii
(mam akamgemis).

2. Jlns opranizamii aucTaHIiiHoOi GOpMU MPAKTUIHOTO HABUAHHS JCKaHAM
dakynbpTeTiB Ta AupekTopy 1130 HeobxinHo:

- copmyBaTH, MOTOAUTH Ta MOAATH HA MIJNUC HAaKa3W MPO HaMpaBlIECHHS
3100yBauiB Ha JUCTAHLIMHY HaBYajbHy (O3HAloM4y, TEXHOJOTIYHY, BUPOOHHUYY,
MEePETATIIIOMHY TOIIO) TPAKTHKY;

- CIUIBHO 13 3aBiAyBadyaMu Kadeap MepeBIpUTU Ta 3a0€3MEeUUTH PO3IMILICHHS
Ha caiiTax BIAMOBIIHUX Kadeap nporpam MpakTHK 3100yBayiB;

-  TIArOTYBaTH Ta pO3ICiaTH Ha EJEKTPOHHI MOIITH 3aBilyBayiB Kadeap Ta
BUKJIa/IayiB, sIKI 3a0e3MeuyloTh MPOBEICHHS MPAKTUYHOTO HABYaHHA 3700yBadyiB,
BIJIOMOCT1 OOJIIKYy yCHINIHOCTI JijIsl OIIHIOBAHHS 3HAHb 3700yBaviB 3a pe3yJabTaTaMu
MPOXOKEHHS MPAKTUYHOTO HABYAHHS;

- 3aBigyBauaMm Kadenap mepeaaTH A0 BIAMOBITHUX JIEKaHATIB OCOOUCTI
CJICKTPOHHI aJpeCH BHKJAQJauiB, fAKI 3a0€3MeUylOTh MPOBEICHHS MPAKTHYHOTO
HaBYaHHS 3/7100yBaviB.

3. ns opramizamii gucTaHIIdHOT (OpPMH TMPOBEIACHHS MPAKTUYHOTO
HaBuYaHHs 3700yBauiB 3aBigyBauaM Kadenp, rapaHTaMm OCBITHIX Mporpam, siKi
3IMCHIOIOTh KEPIBHUIITBO Ta MPOBEACHHS MPAKTUKU, HEOOX1THO:
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- po3poOHTH Ta PO3MICTUTH Ha caiiTax Kadeap METOANYHI PEKOMEH A1, 1110
MICTATh  MPAaKTUYHI  3aBaHHS Ta  CYNPOBOKYIOTBCA  BleomaTepiajiaMu
(mocwiaHHSAMM Ha BiJieOMaTepiayii  TOIIO), I CAaMOCTIHHOTO  OBOJIOJIHHS
3100yBayaMy MPAKTUIYHUMU HaBUYKaMHU (BUPOOHMYMMHU KOMIIETCHIIISIMH), 3T1IHO 3
mporpaMamMu MpakTUYHOTO HaBYAHHS, Ta IEPEBIPUTH BUKOHAHHS 3a3HAYEHOT0;

- pO3MICTUTH Ha cadTax Kadeap Tepeaik MPOBIAHUX IINPUEMCTB,
opraHizailiif, ycTaHOB YKpaiHu, IO BIJMOBIAAIOTh MporpamMaM IpakTHK (3
CJICKTPOHHUMH TIOCWJIAHHSMH Ha 1X CalTH), I JUCTAHIIMHOTO BUBYCHHS
3m00yBadyaMu CTPYKTYPH IMIANPHUEMCTB, iX OCHOBHUX HaIpsIMiB BHPOOHHYOT
JUSIBHOCTI TOIIIO;

- HAJAaroJuTH 3B'S30K CTYACHTIB 3 TOJOBHMMHU (axiBIsIMH Taiys3i
BUPOOHUIITBA, Y SIKIH 3[1HCHIOETHCS BUKOHAHHS POTrpaMy BUPOOHUYOT TPAKTHKY;

- po3poOWTH Ta JOBECTH IO BiJioMa CTYACHTIB OCHOBHI (hOpPMH JUCTAHITIHHOT
poOOTH 1 KOMYHIKAII T 4ac MPOBEJNEHHS MPAKTUKH, 3BITHOCTI 3a pPe3yJIbTaTu
MPaKTUKH.

4, Jlna opranizamii AUCTaHIINHOI (HOpPMU MPOBEACHHS MPAKTUK BHKIIAJadl,
K1 320€3MeUyI0Th KEPIBHUIITBO Ta MPOBEIACHHS MPAKTUKHU:

- OpraHi30BYIOTh Ta JUCTAHIIIWHO MPOBOJATH CIiBOeciiyd 31 3400yBayamMu 3
METOI0 SIKICHOTO OIpalllOBaHHS TOCTaBICHUX Yy TMporpamMi MPaKTUKU 3aBJiaHb,
BHUKOPHCTOBYIOUM BiJicO- Ta ayaio KomyHikaiii, Viber, Messenger, Skype, Zoom
TOIIIO;

- OpraHi30BYIOTh JAMCTAHIIIHO KOHCYJbTYBAHHS HANKMCAHHS Ta MEPEBIPKY
3BITY 3a pe3yJbTaTaMU MPOBEACHOI MPAKTHUKH;

- CBOE€YACHO 3aMOBHIOIOTH HAJICIaH] JeKaHaTaMH (PaKyJIbTETIB Ta TUPEKIIIE0
/30 BigmomMocTi OO0JIKy YCHIITHOCTI Ta BYacHO (HE Mi3HINIE S5 [JHIB MICHs
3aBEpIICHHS TEPMiHY MPAKTHKW) BIACWIAIOTH iX Ha CIICKTPOHHY TOIITY JEKaHATY
dakynbTeTy uun nentpy 130.

5. 3MICT NpakTUKH, KUIBKICTh Yacy, BIIBEIEHOTO Ha OMpPAIlfOBAHHS MMUTaHb 3
KOXXHOTO PO3/I1TY, BCTAHOBIIOETHCS KEPIBHUKOM MPAKTUKH BiJ BUITYCKOBOI Kadenpu
pa3oM 13 CTYJEHTOM BIAMOBIIHO 0 HAsABHOTO (JOCTYMHOro) Ha 0a3l MpPaKTHUKU
MaTepialbHOTO Ta HOPMATUBHOTO 3a0€3MEUEHHs, HAIIPSIMIB JISIILHOCTI, KBaTi(hikaIii
nepconany tomio. Ilig yac mpoxomKeHHsI MPAKTHKU CTYJEHT Ma€ O3HAHOMHTHCS 3
OCHOBHMMH XapaKTePUCTUKAMHU TIANPUEMCTBA, BUKOHATH OCHOBHI 3aBIaHHS
MPaKTUKH Ta BUCBITIUTH OCHOBHI PE3YJIbTaTH POOOTH Y 3BITI.

[lepeHeceHHsi TEepMiHIB MPOXOJKEHHS NPAKTUKH, 3BUIBHEHHS Bl NPAKTUKUA 3
MOBAXHUX TMPUYWH, IIOB’S3aHUX 3 HACTaHHSAM HerepeadadyBaHUX OOCTaBHH,
JIOTTYCKAEThCSl BUKIIOYHO 3a MHUCHMOBOIO 3asBOI0 TMPAKTUKAHTa Ta 3 J03BOJY
HayaJbHUKA HABYAJILHOTO BIJILTY akajeMii 3a MoJaHHsAM 3aBijgyBada kadeapu.
KoHTpoabs puTMIYHOCTI pOOOTH CTYACHTA HAJ| 3aBAaHHSAM Ha MPAKTUKY 31HCHIOETHCS
KEpIBHUKOM BiJ Kadenpu 13 BUKOPUCTAHHSAM JOCTYITHUX 3aCO0IB €JIEKTPOHHOTO
3B’s13ky. [lo 3akiHUeHHI MPAKTHKKA CTYACHT TMPOTATOM TPhOX POOOYMX JHIB
3000B’s13aHU TIepeaatr 0OPMIICHHI HAJCKHUM YMHOM Ta MIAMHCAHUN OCOOHMCTO
3BIT K€PIBHUKY MPAKTUKH BiJ Kadenpu.
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Honarok B

IlepeJiik TeM iHAUBIAyaIBLHUX 3aBJAHb

1. Anantariis qep>kaBHOI cITy>k0u 710 ctaHaapTiB €spomnelicbkkoro Coro3y.

2. Apnanrariiss 3apyODKHOTO JOCBiAYy Yy cdepi B3aeMoii pi3HUX TUIOK
BIIQ/IH.

3. Apnamnrariiss  CBITOBUX  MOJeJeH  JeleHTpaiizaiii  myOiaigyHoro
yIpaBJIiHHS.

4, AJIMIHICTpaTUBHI METOAM YIIPaBIIHHSA TIEPCOHAJIOM B OpraHax
myOJIIYHOT BJIAJIN.

S. Y AOCKOHANEHHA aHTUKOPYMIIMHOT TMOMITUKKM B OpraHax ImyOiigyHol
BJIA/IN.

6. bromkeTHe  MPOTHO3YBAHHS  COLIAIbHO-€KOHOMIYHOTO PO3BUTKY
TEPUTOPIH.

1. BromxeTHHil MEXaHI3M COLIAIbHO-€KOHOMIYHOTO PO3BUTKY TEPUTOPIM.

8. B3aemoniss wmicueBux pax 1 CHCTEMH OpraHiB caMoOprasizariii
HaCEJICHHSI.

Q. B3aemonis opraniB myO14HOI BJIa iy 3 TPOMAJICHKICTIO.

10. B3aemonis opraHiB myOmiuHOi BiIagyd Ta OJIaroAidHUX OpraHizaiiit
10JI0 BUPIIICHHS COI1aJIbHO-€KOHOMIYHHUX TIPOOJIEM CYCIUIBCTBA.

11. B3aemonis myOmiyHMX OpraHiB Blaad Ta Mac-Memia SK
IHCTPYMEHT  3aJTy4y€HHS TPOMA/ISH.

12. Bukopucranns cydyacHux 1HQOpMaIIHHUX TEXHOJOTIH Ta e(HEeKTUBHUX
KOMYHIKaIliil OpraHamMu BJIaJIH.

13. BnpoBamxeHHss y BITYM3HSAHY HPAKTUKY MyOJIYHOTO YNpaBIIHHA
JIOCBIJly 3apyO1KHUX KpaiH B cdepl JeleHTpaizallli BjiaJIJHUX TOBHOBAXKEHb.

14, Jlep>kaBHa MOJTITUKA 3aM00IraHHs Ta IPOTUAlT KOPYILIi B YKpaiHi.

15. Jlep>kaBHe peryJitoBaHHS PO3BUTKY MajuX (POPM rocrnogaproBaHHS.

16. Jlep>xaBHe ynpaBiIiHHS PO3BUTKOM TEPUTOPIH.

17. Jlep>kaBHO-TIpUBAaTHE MAPTHEPCTBO y peaiizalli EeKOHOMIYHOTrOo
Ta COIIAbHO-KYJIBTYPHOTO PO3BUTKY TEPUTOPIATHHUX IPOMAT.

18. JIIAJIBHICT,  OpTaHiB MICIIEBOTO CaMOBPSTYBaHHS IIIOJIO
3armo0iraHHsl BUHUKHEHHS! TEXHOTEHHUX CUTYAITIH.

19. €BpOMENChKUIl  OCBIJ ~ CTPATEriuHOrO  IUIAHYBaHHS  PO3BHUTKY
TEPUTOPIN 1 HANTPSIMU HOTO BUKOPUCTAHHS B YKpaiHi.

20. 3abe3nedyeHHs] TMPUHIMITY TPO30POCTI Ta BIAKPUTOCTI Y
TISIBHOCTI MICIIEBOT BIIAIHN.

21. 3anpoBaKEHHSI CUCTEM YIPABIIHHS SKICTIO B JiSUIBHICTH OpPraHiB
BJIQ/IN.

22. [HHOBAIIIIHI CHCTEeMH HaJaHHS SAKICHUX MOCTYT HACEJICHHIO.

23. [HCTpyMEHTH MiABUIIEHHS €(QEKTUBHOCTI BUKOPUCTAHHS
3eMEeJIbHUX PECYPCIB TEPUTOPIATIBLHOT TPOMAJIH.

24, [adopmariiitni Ta KOMYHIKAI[iiiHI TEXHOJIOTii B oOpraHax MyOJi4HOl
BJIA/IU.
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25. [aopmarriitHo-aHaniTUyHe 3a0€3MEUYEHHS YNPABIIHCHKUX MPOLIECIB
B IyOMiuHiN cepi (e-T0KyMEHTOO0OIT, e-ypsIyBaHHS).

26. Meroau  myOmiyHOro  ympaBiiHHS  (OPMYBaHHSIM  TPYIOBOTO
MOTEHIIIATY TEPUTOPII.

217. MexaHi3M KOHTPOJIIO 32 BUKOHAHHSM PIIICHb Y MyOI1YHOMY CEKTOPI.

28. MexaHi3M  po3poOJIeHHs  YIPaBIIHCBKUX  pIlIEeHb Yy
MyOJIIYHOMY aJIMIHICTPYBaHHI.

29.  MexaHi3M CTpaTeriyHOTrO MJIaHyBaHHA B OpraHax myOIi4HO1 BIaIu.

30.  MexaHi3M CTpaTeriyHOro IUTAHYBaHHS PO3BUTKY TEPHUTOPIAIbHOI
TPOMa/IH.

31. MexaHi3Mu 3allyuyeHHs TpoMaasH 10 ¢opMyBaHHS Ta
peautizailii coriaibHO-eKOHOMIYHOI MOJIITUKHA Ha MICIIEBOMY DPiBHI.

32. MexaHi3mMu peanizaiii rpOMaJCbKUX I1HIMIATUB Yy MPOIEC] AISIIBHOCTI
opraHiB myOJIIYHO1 BJIAJIH.

33. MexaHi3MH PO3BUTKY €JIEKTPOHHOTO YpSIIyBaHHsS B CHUCTEMi OpraHiB
yOJIYHOTO aJIMIHICTPYBaHHS.

34. MexaHi3MH PO3BUTKY €JIEKTPOHHOTO YpSIIyBaHHsS B CHUCTEMi OpraHiB
CaMOBDSITyBaHHSI.

35. Mexani3mMu (popMyBaHHS 1 3aCTOCYBaHHsI OpraHi3alliiHUX 1HHOBAIlINA B
JISJTBHOCT1 OpTraHiB MICIIEBOTO CaMOBPSITyBaHHS.

36.  MotuBariis npaiii JepKaBHUX CITYKOOBIIIB.

37. MotuBamiss  mpami = MOCaIOBUX ~ OCi0O  OpraHiB  MiCIIEBOTO
CaMOBpSITyBaHHS.

38. Hamamns  gepxaBHUX  TOCAYT 3  BUKOPHCTAHHSM  CYYaCHUX
1H(pOpMaIITHO- KOMYHIKAIIMHUX TEXHOJIOTIH.

39. OnTuMizaniss B3aeMOJIl OpraHiB MyOJIYHOI BIAIU 1
IPOMAJICLKUX OpraHi3ailii.

40. OnTuMizallisi CriBBIIHOIICHHS IHTEPECIB JIEPKABU Ta TEPUTOPIATBHUX
rpoMaj] y CUCTeMI IyOJIivyHOT BiIaau B YKpaiHi.

41. Oprani3zaiifHo-eKOHOMIYHI METOU 3a0€3Me4YeHHs] MICIIEBOTO
CaMOBDSITyBaHHSI.

42. Opranizariiss  TISJIBHOCTI  OpraHiB  MICIIEBOTO  CaMOBPSTyBaHHS
00’ €THAHUX TEPUTOPIATHHUX TPOMA]T.

43. Oco0MMBOCTI ~ MICIIEBOTO  CaMOBpPSIAyBaHHS B 00’ €JHAHUX
TEPUTOpIATIbHUX TPOMAJIAX.

44, Oco0MMBOCTI  yOpaBIiHHS KOMYHAJIbHOIO BJIACHICTIO
TEPUTOPIATBLHOT TPOMAJIH.

45. dopmyBaHHS IPOEKTIB COLIIAJIbBHO-€KOHOMIYHOTO ~ PO3BUTKY
TEPUTOPIATBLHOT TPOMA/IH.

46. [TinBuIIEHHS T1€BOCTI MEXaHI13MIB B3a€MO/I1i TPOMAJICBKUX OpraHi3ailii
1 OpraHiB MiCIICBOTO CAaMOBPSITyBaHHSI.

47, [linBuiieHHS SIKOCTI HaJaHHA AaJAMIHICTPAaTUBHUX TMOCIYT B
YMOBaX JICLIEHTpasTi3alii BIaIy.

48.  TlnanyBaHHS COLIIaTTbHO-€KOHOMIUHOTO PO3BUTKY 00’ €THAHUX
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TEPUTOPIATLHUX TPOMA.

49, [IpuiiHsaTTs  pillleHb  opraHaMd  MOyOJiYyHOI  BJIAaad B
YMOBaxX HEBU3HAYCHOCTI.

50. [Ipo6nema «mpodeciiHOrO BUTOpaHHS» KEpIBHUKA 1 MIIJICTIUX Y
CHCTEMIi JIEP>KaBHOI CITy>KOH, CITy)KOM B OpraHax MiCIIEBOTO CaMOBPSITyBaHHSI.

5l. [TpoekTHO-Opi€HTOBAHMM MiAX1/ B YIIPABIIHHI PO3BUTKOM TEPUTOPIM.

52. [TyGniuHe agMiHICTpYyBaHHS y cdepl 3aTydeHHS 1HBECTUIIIH.

53.  IlybOmiyne amMiHiCTpyBaHHS y cpepl pO3BUTKY BUIIOI OCBITH.

54.  IlyOmiyne aamiHICTpyBaHHS y cdepl PO3BUTKY JAEpKaBHO-TIPUBATHOTO
napTHEPCTBA.

55.  IlybOmiyne aamiHICTpYBaHHS y cepl pO3BUTKY MaJIOTO Ta CEPEIHBOTO
Oi3Hecy.

56.  IlyOmiyne amgmiHicTpyBaHHS y cdepi pO3BUTKY
TPAHCKOPJIOHHOTO CIIBPOOITHUIITBA.

o7. Peanizariist ynpaBiiHCbKUX pIIIEHb y MyOJIIYHOMY aIMiHICTPYBaHHI.

58. Pecypcue  3a0e3medeHHs  peanizaliii ~ [MOBHOBaXKEHb IMyOJIIYHOT
aJMIHICTpaIlii.

59.  PecypcHe 3a0e3neueHHs pO3BUTKY TEPUTOPIaIbHOI IPOMAa/IH.

60. Po3Burtok 1HCTPYMEHTIB COIIIAJIbBHO-EKOHOMIYHOTO  PO3BUTKY
TEPUTOPIaTLHUX TPOMA/I.

61. P03BUTOK KaapOBOi MOMITHKK OPraHiB MyOJ1YHOI BIA/IH.

62. Po3BUTOK MEXaHI3MIB BHPIIIEHHS COI[1aIbHO-€KOHOMIYHUX
po0JIeM TEpUTOPIAIBHUX TPOMAJ.

63. P03BUTOK MeXaHiI3MIB 3a1y4€HHS MO3MKOBUX KOIUTIB MpU (OpMYBaHHI
MICIIEBUX OIOJIKETIB.

64. P03BUTOK MeXaHi3My €JIEKTPOHHOTO BPsIyBaHHs B IMyOJIIuHIN chepi.

65. Po3BuTOK M1KOIOPKETHUX BITHOCHH B yMOBAaX JICIEHTpaIi3aIlii.

66. P03BUTOK MIKHAPOTHOTO CHIBPOOITHUIITBA TEPUTOPIATIEHUX TPOMAI.

67. Po3BuTOK mapTHEepCcTBA MK MICIIEBOIO BJIAJOK 1 HEASpPKaBHUM
CEKTOPOM y cepi HalaHHS TPOMAJICHKUX TTOCTYT.

68. Po3BuTok mpodeciiiHOro MOTEHIaTy KEpiBHUX KaJpiB Jep KaBHOI
CiIyk0u YKpaiHu.

69. Po3BuTok mpodeciiHoi MOTHBAIil TMEPCOHATy B CHCTEMI
JIEP>KABHOI CITYKOU.

70. Po3BUTOK cuCcTeM yripaBiiHHS MyOJIYHUMHU (DIHAHCAMM.

71. Po3BUTOK crcTeMU MOTHBAIliT TEPCOHATY JIEPKABHUX YCTAHOB.

12. Po3BuTOoK  cucTteMu ~ MOTHMBalli  MEPCOHATY  OpraHiB
MICIIEBOT'O CaMOBPSITyBaHHS.

73. Po3BuTok cuctemu npodeciiiHOi  MIATOTOBKM Ta  IMiJIBUILIEHHS
KBamiikarii 1epKaBHUX CIIY>KOOBIIIB 1 TOCAIOBUX 0C10 MICIIEBOTO CAMOBPSITyBaHHS.

74. Ponr  opraniB MiclIeBOrO  CaMOBpPSAyBaHHS — IOJI0O
3a0€3MEeUYCHHSI €KOJIOTTYHOT OE3MEeKH TEPUTOPIATBHOI TPOMAIH.

75. Crpareriune IUTaHYBAHHS AK THCTPYMEHT 3a0e3MneyeHHs

TEPUTOPIATEHOTO COIIAIbHO-€KOHOMIYHOTO PO3BUTKY.
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76. Crparterisi pO3BUTKY PETiOHIB B yMOBax JIeLEHTpai3alli BIaau.

77. TpanckopaoHHE CIIBpOOITHUIITBO y chepi MiXAEPKABHOTO
perioHaJIBLHOTO YIIPaBIIIHHS.

78.  VYIOCKOHaleHHs  NPOrpaMHO-LIILOBOTO  IUIAHYBAHHS  PO3BUTKY
TEPUTOPIH.

79. YV mockoHaneHHA B3aeMoIil OpraHiB  JIep>KaBHOI BJIaA Ta
MICILIEBOTO CAMOBPSITyBaHHS.

80.  VYnockoHaneHHs B3aeMojii Cy0’€KTIB MyOJIYHOrO YHpPaBIiHHSA Ta
Oi3Hecy.

8l.  VYnockonaneHHs  iH(QOpMAIiHOI  TOJITUKA  OPraHiB
myOIIYHOTO YIIPaBIIiHHS.

82.  VYagockoHaneHHS METOAIB YIPaBIIHHS MalHOM TEPUTOPIalIbHOI
rpoOMaJIy.

83. VY ockoHalleHHsT MEXaHi3MIB B3a€MOJli TpOMaJChKUX OpraHizariii i
OpraHiB JIep>KaBHOTO YIIPABIIHHS.

84. VY 1ockoHalIeHHsT MEXaHi3MIB BHPIIICHHS KOH(IIKTHUX CHUTYyalllil B
mpolieci CTBOPEHHs 00’ € JHAHUX TEPUTOPIATLHUX TPOMAI.

85. YaockoHalleHHsT MeXaHI3MIB  3a0e3NedeHHs  JISJIbHOCTI  OpraHiB
MICIIEBOTO CAMOBPSITyBaHHS.

86. Y 10cKkOHaJIEHHSI MEXaH13MIB MPUUHSTTS PillleHb Cy0’ €eKTamMu myOaigHOT
chepu Ha 3acazax ColiaabHOI BIJIMOBIIAIBHOCTI, MPABOBUX Ta ETUYHUX HOPM.

87. VY 1ockoHaNeHHsI MeXaH13My M1KOIO/IKETHUX BIJTHOCHH.

88. YI0CKOHAJIGHHSI TIPOIIeCy CTBOPEHHS 00’ €qHAHUX
TEPUTOPIATLHUX TPOMA/I.

89.  YaocKoHaNlGHHS CHCTEMH JEP’KaBHOTO Ta TPOMAJICBKOTO KOHTPOJIIO 32
JUSTIBHICTIO OPTaHy MICLEBOIO CAMOBPSITyBaHHS.

90. VYrpaBiaiHHs OpeHIIHIOM TEPUTOPI OpTaHaMHU ITyOJIIYHOT BIAIH.

91. VYrpaBiaiHHS MOTHBAIIE€I0 POOOTH JAEPKABHUX CITYKOOBIIIB.

92. VYrpaBiiHHS MOTHBALIE€I0 pOOOTH MOCATOBUX OCI0 BUKOHABUMX OpPTaHiB
MICIICBOTO CaMOBPSITyBaHHS.

93. VYrpaBiaiHHS TNPUPOIOKOPUCTYBAHHSIM Ta OXOPOHOIO
HABKOJIMITHHOTO IPUPOJTHOTO CEPEAOBHINA HA PET1IOHATLHOMY PIBHI.

94. VYmopaninas  pusukamMu y  chepi  myOmigyHOrO  ympaBIiHHS
Ta aAMIHICTPYBaHHS.

95. VYrpasninus GopmyBaHHsI NPOPeCciiHUX KOMIIETEHTHOCTEN NEepCOHay
OpratiB myOJIIYHOI BJIA/IH.

96. VYrpaBiaiHHS SKICTIO HAAaHHS aJAMIHICTPATUBHUX MOCIYT.

97. dinancose 3a0€e31eyeHHs ISITIBHOCTI OpraHiB MiCIIEBOTO
CaMOBDSITyBaHHSI.

98. dinancoBe 3a0e3MeUeHHs IsIILHOCTI OpraHiB MyOJIYHOT BIIa IH.

99. dopMyBaHHS JIep>KaBHOT MOJIOIIKHOT TTOJIITUKH.

100. ®opmyBaHHS IMIIKY JEP>KaBHOTO CITY>KOOBIIS.
101. dopmyBaHHS IMIKY KEpPIBHUKA SIK YAHHUKA JIETITUMI3AII] TepKABHOT
BJIAJIH.
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102. ®opmyBaHHS IHCTUTYTIB JI€P>KaBHO-TIPUBATHOTO MapTHEPCTRA.

103. ®opmyBaHHS JIJAEPCHKUX SIKOCTEH TIepCOHATy OpTraHiB
MICIIEBOTO CaMOBPSAyBaHHS Ta JICPKaBHUX yCTAHOB.

104. ®opmyBaHHS  TporpaM  IMiJABUIIEHHS KOHKYPEHTOCHPOMOKHOCTI
TEPUTOPIH.

105. ®opmyBaHHS CHCTEMH  COIIIaJIbHOI  B3aEMOIi,
CIIBpOOITHUIITBA, MOMEPEHKEHHS Ta PO3B’sI3aHHS KOH(JIIKTIB B OpraHax myOJi4HOro
yIpaBIiHHS.

106. @opmyBaHHS Ta BHUKOPUCTAHHS MEXaHI3MIB MapTHEPCTBA Y
cdepi pearnizarlii IpOEKTiB MiCIIEBOTO PO3BUTKY.

107. ®opmyBaHHS Ta OI[IHKAa CHCTEM YIPABIIHHA KOMYHIKAIl€0 Cy0’ €KTIB
myOigHOT cepu.

108. @opmyBaHHS Ta TMOPSAOK  PO3POOKH  JAEpPKABHOI  MOJITUKU
3a0€3MeUeHHs] eKOHOMIYHOI Oe3MeKu YKpaiHu

109. ®opmyBaHHs Ta peamizaiii MOJIOAKHOI TMOMITUKA YKpaiHu Yy
KOHTEKCT1 €BpOMNENCHKOI IHTETparlii.

110. ®opmyBaHHs Ta peamizailisg JepKaBHOI TOJITUKM 3alHATOCTI Ta
npodeciitHoi peabuniTarlii iHBa1iB (y4aCHUKIB OOMOBUX Hii1).

111. ®yukiioHaNbHI OCOOJUBOCTI YIpaBIiHHS 00’ €KTaMH KOMYHAJIbHOI
BJIACHOCTI.
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Honatok I'

[Tpuxnan 3micty

3MICT
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......................................................................................................
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Honarok /|

Ilpuknao opopmnenna mumynpbHozo aucma 36imy npo NPAKMUKy

MIHICTEPCTBO OCBITU I HAVKU YKPATHU

JloHOACKLKA AepKABHA MAINWMHOOVIIBHA aKajaeMis
(moBHE HaliMEHYBaHHS BHIIOTO HABYAJILHOTO 3aKJIa]Ty)

Kadeapa MeHeTKMEHTY
(moBHa Ha3Ba Kadeapu, MUKIOBOT KOMicii)

3BIT 3

(BUA NIPAKTUKH)
Ha 0a3l

(Ha3Ba MiANMPUEMCTBA, OpraHi3arii)

3100yBayda BUIIOT OCBITH NEPIIIOTO
(bakaiaBpChbKOTO) PiBHS

['pynu
CrnemianbHocti 281 «IlyOniyHe ynpaBiiHHS
Ta aAMIHICTPYBaHHS»

(npi3BHIe Ta iHiIiamK)

KepiBuuk Bix JIJIMA

(mpi3BuiLe, iHiIiany, HAYKOBUII CTYIIHb Ta BUYCHE 3BAHH)

BiJl AMPUEMCTBA

(mocama, mpi3BUIIE Ta iHIIIATH, TIAMKIC, TeYaTKa
T IMTPUEMCTBA)

HamionaneHa mkana:
Kinekicts Oamis::

Ominka ECTS:
YsieHn KoMicii:
(mignuc) (mpi3BuILeE Ta iHiMiaNN)
(mignuc) (mpi3BuILE Ta iHIIiAMN)
Kpamatopcrk 20
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MIHICTEPCTBO OCBITU I HAVKH YKPATHU
JIOHBACBKA JEPKABHA MAIIIMHOBYIIBHA AKAJIEMIS

Kadenpa «MeHEKMEHTY

3ABIAHHSA
HA TIPOXOJDKEHHST BUPOBHUYOT TIPAKTUKHA

3100yBauy BUIIO1 OCBITU 3a NepIInM (0aKagaBpCbKUM) PIBHEM

OIIII «ITy6miuHe yrpaBaiHHS Ta aAMIHICTPYBaHHS» TPYIHU
Mudp rpymnu

(ITpi3Buie, imM’s1, Mo OATHKOBI)

1. Tema iHIUBITYaNbHOTO 3aBIaHHS

2. baza npoxoJKeHHs TPAaKTUKU

(Ha3Ba 6a3u mpakTHKH)

3. TepMiH IPaKTUKH

4. Tlepenik nuTaHb, 10 HAICKUTH TOCIIIUTH BIAMOBIAHO O TEMH 1HIUBIAYaJIbHOTO 3aBJaHHSI B

IpoLeci IPOXOIKEHHS BUPOOHNYOT TPAKTHKU:

JlaTa Bumadi 3aBaaHHS:

KepiBHUK NpakTHKH

ITignmc THimiamy, npi3Bue

3aBJIaHHS 1O BUKOHAHHS NMPUMHSB

[Tigmuc THimiamm, npizBure
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Kanennapauit nan

Ne Ha3zBa Buagy podoru Tepmin B
BHKOHAHHS
1 [TpoxomKkeHHS ITHCTPYKTAXKY 3 TEXHIKUA OC3MEeKH
2 | Oznaitomnenns 3 Koncruryiiero Ykpainu Ta 3akoHaMH Y KpaiHu: IIporsarom
«[Ipo micueBe caMOBpsiLyBaHHS B YKpaiHi», IIPAKTUKU

«[Ipo cyx0y B opranax MiCIIEBOT'O CAMOBPSIITyBaHHS»,
«[Ipo 3anoGiranHs KOpymIii»,

«[1po 3axuCT MepCOHATLHUX JTaHUX,

«[Ipo moctyn o my6migHoi iHGOpMaIii»,

«[Ipo 3BepHEHHS rPOMAJISTH»

3 | O3HalioMJICHHS 3 PETJIAMEHTOM MICBKOT pajid Ta periJiaMeHTOM
BUKOHABYOT0 KOMITETY MiChKOI pajiu

4 | O3HalOMIICHHS 13 CTPYKTYPOIO JCTIAPTAMEHTY COLIAIbHOT MO THKI
MICBHKOI paJii Ta YIPAaBIiHHS COIIAIbHOTO 3aXUCTY JICNApTAMEHTY

5 | O3HalioMIICHHS 3 OpraHi3aliiHO-YIIPaBIiHCHKUMU aCTIEKTaMH
TiSUTBHOCTI 623U MPAKTUKU: CTPYKTYpa 0a3u MPaKTUKHU, MICIIS
pO3TanIyBaHHS MiIPO3/iTiB 3aBIaHHs, (DYHKIII1 BAKOHABYMX OpraHiB
MICBKOT pajin

6 | O3HaliomieHH i3 cienu(ikoro AisTTBHOCTI 0a3u MPAKTUKU: OCHOBHI
MMOKa3HUKH poOOTH Oa3u MPaKTUKHU

7 | O3HalloMJICHHS 3 KaJJpOBUM ITOTEHI1aJIOM 0a3u MPaKTHKM: IITaTHA
YHCEIbHICTh, PO3CTAHOBKA KaJIPiB y BUKOHABYMX OpTraHaX MiChKOT

paju.

8 | O3naliomJieHHS 13 3araJIbHUMHU IIPaBUJIaMU TOKYMEHTYBaHHS
yIpaBIiHCHKOT 1H(OpMAILIiT yIpaBIiHHS COLIATBHOIO 3aXUCTY
JeTIapTaMeHTy

9 | YyacTe y migrotToBui JOKyMEHTIB 10 PO3TIISAY Ha 3aCiJaHHAX
Micbkoi KoMicii o0 MPU3HAYEHHS Ta HAJaHHS aJpeCHOT
MaTepiajibHOi JOMOMOTY OKPEMHUM KaTeropisiM rpoMa/isiH MicTa

* ¥V 3BITi CTyleHTH BKa3ylThb KOHKPETHi JaTH, MOYMHAKYHU 3 MEPLIOro JAHA NMPAKTUKHU i
3aKIHYYI0YH OCTAHHIM.
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®opma Ne H-7.03

JloHOACHLKA AepKABHA MAIIMHOOVIIBHA aKajaeMisd

IHNNOAEHHUK ITPAKTUKH
(BU 1 HA3Ba MPAKTUKH)
3100yBayda
(npi3BuIE, iM’s1, IO OATHKOBI)
q)aKVHBTeT €KOHOMIKH Ta MCHC/IKMCHTY Kaq)ezlpa «MCHCII)KMCHT»

CrneuianbHicTh 281 «[lyOniuHe ynpaBiiHHS Ta aIAMIHICTPYBaHHS»

__Kypc, I'pyma
OcaitHbOrO piBHS «bakanaBp»

OcaiTHbO-TIpO(eciitHa nporpama «IlyOiuHe yrpaBiaiHHA Ta aAMIHICTPYBaHHS»
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Crynent

(mpi3BuIe, iM’s, IO OATHKOBI)

[IpuOyB Ha miaAMpUEMCTBO (OpraHizaIliio)

ITeuarka
2

20__ poky

MiANPUEMCTBA, OpraHi3auil, yCTaHOBH 5,

(migmuc) (mocaja, mpi3BHILE Ta iHIIiaNN BiIOBiTaNIbHOI 0COOH)

BuOys 3 nmianpuemcTBa, oprasizailii, ycTaHOBU

TTeuarka

20__ poky

[MinnpueMcTBa, opraizaliii, ycCTaHOBU 5,

(migmuc) (mocaja, npi3BHILE Ta iHIIAIN BiIOBInAILHOI 0COOH)

Kanennapuuii rpagik npoxoaKeHHs MPAKTUKH

No TUXHI NPOXOAXKEHHA NPAKTUKM BigmiTkun
- HasBu pobit npo
nop 1 2 3 4 > BUKOHaHH
A
1 2 3 4 5 | 6] 7 8
KepiBHUKM MPaKTUKH BiJl BUILIOTO HABYAJIBHOI'O 3aKJIay:
KepiBHUKM NpakTHKH BiJl MANPUEMCTBA, OpTaHizallii, ycTAHOBU _
(migmuc) (mpi3Bu1Ie Ta iHiIiaMN)
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Po0oui 3anucu mia yac npakTuku

Binryk i oninka po6oTu cTyaeHTa Ha IPaKTHILI

(Ha3Ba MiANPHEMCTBA, OpTaHi3allii, yCTaHOBH)

KepiBHUK MpakTUKHW BiJ MIAMTPUEMCTBA, OPTraHi3allii, yCTAaHOBH

(i gmc) (mpi3BHLIe Ta iHiMiaIM)
Tleuatka « » 20
POKY




Binryk oci0, siki nepeBipsiyid NpOX0J:KeHHSI NPAKTHKH

BuCHOBOK KepiBHHKA NPAKTHKH Bijl BUIIOT0 HABYAJBLHOI0 3aKJIAAy MPO NMPOXOAKEHHSA
NMPaKTHKHU

Jlata cknajgaHHs 3amiky ,, ” 20 POKY
OriHKa: 3a HAI[lOHAJIBHOIO IIKAJIOK0 ; KUIBKICTH OaJIiB
(cnoBamm) . (undpamu i cioBamm)
3a mkanor ECTS KepiBauk npaxtuku Bin BH3
[TpumiTku:

1. ®opmy npuszHayeHO [ BU3HAUEHHS 3aBJaHb HAa MPaKTHUKY, MPOBEIEHHS MOTOYHHUX
3anuciB HaOyTUX BMiHb IPU BHUKOHAHHI pOOOTH, OLIHKU PE3Yy/IbTaTiB MPAKTUKH. 3allOBHIOETHCS
CTYJEHTOM 0COOMCTO, KPIM PO3/UIIB BIATYKY PO POOOTY CTY/AE€HTA Ha MPAKTHULIL.

2. ®opmar 0aanka A5 (148X210 mm), Gpomrypa 8 cTopiHOK pa3oM 3 OOKJIATUHKOK 3 KAPTKOBOIO
namnepy.
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JlomaTok 2K
[IpaBuiia ohopMIIEHHS CTPYKTYPHUX €JIEMEHTIB pOOOTH

CrpyktypHi enemeHT «3MICT», «BCTVYIl», «BUCHOBKN», «CITMCOK
BUKOPUCTAHUX XKEPEJD» He HyMepyIOTb.

Koxna crpykrypHa wactuna poboru (3MICT, BCTVII, PO3AUIL
BHUCHOBKU, CITMCOK BUKOPUCTAHUX JIKEPEJI, IOJATOK) nounHaeTrscs 3
HOBOI CTOPIHKH.

Poszninu # miapo3/iau TOBUHHI MaTH 3ar0JIOBKH.

3aronoBku CTpykTypHux uyactuH poootu 3MICT, BCTVYII, PO3/IJI,
BUCHOBKHU, CIIMCOK BUKOPUCTAHUX JIKXEPEJI, NOHATKU npykyroTh
BEJUKUMH JIITEpaMH, HE M1 AKPECIIOI0YH, CHMETPUYHO 10 HA00OPY TEKCTY (10 IEHTPY
CTOpIHKH, 0e3 a03aIHoro BIJICTYMy). SIKIO 3aroJioBOK CKIAIA€EThCs 3 JBOX abo
OlJIbIlIe PeUeHb, iX PO3NUISAIOTH KpamnKkoto. [lepeHeceHHs CliB y 3arojioBKax po3JuIiB
HE JI0ITYCKA€ETHCS.

Homep po3ainy crapnsats micis ciioBa «PO3/11JI», kpanky B KiHII HE CTaBIIATh.
3 HOBOTIO psAJKa JPYKYIOTh Ha3BY pO3JLIY BEIUKHUMU JITEpaMU MO LEHTPY CTOPIHKU
0e3 ab3aIHOTO BIJICTYMY 1 0€3 Kparku B KiHIII.

3aroyIoBKM MIAPO3JUIIB CIIJI TOYMHATH 3 a03al[HOrO BIACTYNMY M JApPyKyBaTH
MaJICHbKUMHU JIITEpaMU, KPIM MEPILOT BETUKOI, HE MIJKPECIIOYH, 0€3 Kpanku B KIHIIL.
SIKI110 3aroJIOBOK CKJIQJA€ThCsl 3 JIBOX 1 OUIbIIE PEUYEHb, 1X PO3AUISIOTH KPAIKOIO.
[lepeHeceHHs CIIB y 3arojoBKax MiIPO3AUIIB HE JAOMYCKAEThCA. SIKIIO 3aroJOBOK HE
BMIIIY€THCS B OJTHOMY PAJIKY, TO APYTMA ¥ HACTYIHUM PSIAKKA NOTPIOHO mucatu 0e3
a03a1lHOTO BIJCTYILY.

Biznctans Mixk 3arojloBKOM (3a BUHATKOM 3aroJIOBKa MyHKTY)1 MOAAIBIIUM YH
NOMEPEeHIM TEKCTOM, a TakKoX MIK 3aroJIoBKOM 1 MiA3aroJlOBKOM Mae
JIOPIBHIOBATH JIBOM BUJIBHUM PSJIKAM.

He nomyckaeTbcs po3millyBaTH Ha3BYy PO3UTY, MAPO3IITY B HUKHIA YaCTUHI
CTOPIHKH, SIKIO TICJST HEel po3MilieHo Tulbku 1-2 psiaku tekcty. [loTpioHo, 1106
BHU3Y CTOPIHKH 3aJIUILIAJIOCA SKHAMMEHILE TPU PSJIKH TEKCTY.

Bincranb Mk psilkamMu 3aroJIOBKY MPUMMAIOTh TaKOo, K y TeKcTi (1,5).

VY 3MicTi HOMEpPU Ta Ha3BU PO3AUTIB, MIAPO3ALIIB APYKYIOTh TaKUM CaMHUM
HpUPTOM, 5K 1 B TEKCTI pOOOTH, TOACPKYIOUUCH OJYTOPHOTO 1HTEpBaly. [IpoMizkok
MK Ha3BOIO T4 HOMEPOM CTOPIHKHM 3alOBHIOEThCS Kpankamu (1 3HaK TaOyssii,
BUPIBHIOBaHHS TaOyJIsALIIi IO IPaBOMY TOJI0, 3aIOBHEHHSI — KPAIIKH).

Hymepayisn

CropiHku B poOOTI il HyMEepyBaTH apaOCHKUMH IudpamMu, J01EePKYIOUHCH
HACKpPI3HOT HyMmepallii BIIPOJOBX yChOro TeKCTy. Homep cTopiHKM TPOCTaBISIOTH Y
IpaBOMY BEpXHbOMY KYT1 CTOPIHKHM 0€3 Kparku B KiHIII.

VYci apkymri(ycl CTPYKTYpHI YaCTHHH) BKJIIOYAIOTh JO0 3arajlibHOI HyMeparlii
CTOPIHOK. AJle HOMEpP CTOPIHKM Ha TUTYJIbHOMY apKyllli, Ha apKylll 13 3aBIaHHSAM U
Ha apKyIIIi 31 3MICTOM HE MPOCTaBIIsAI0Th. HOMep CTOpiHKM MPOCTaBISAIOThH, MOYNHAIOYH
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31 BcTymy. LmrocTpaiii # Tabnuiil, po3MilleHl Ha OKPEMHUX CTOPIHKaX, BKJIIOYAIOTh J10
3araJibHO1 HyMepailii CTOpiHOK, HOMEp POCTABJISIOTb.

Taki CTpYKTYpHI YaCTHHU 3BITY, SIK 3MICT, IIEPETIK YMOBHHUX [MO3HAYEHb, BCTYII,
BHCHOBKH, CITUCOK BUKOPUCTAaHUX JDKEPE HE MAIOTh MOPAIKOBOr0 HOMepa. 3BEpPTaeEMO
yBary Ha Te, 1110 BC1 apKyIIli, Ha sSIKUX PO3MIIICHI 3rajlaHl CTPYKTYPHI YaCTUHU POOOTH,
HYMEpYIOTh 3BUYailHUM YMHOM. He HymepyloTh JuIie iX 3arojloBK4, TOOTO HE MOKHA
npykysatu: «1. BCTYID» a6o «Poznin 6. BUCHOBKW».

Po3pinu, miapo3ninw, puCyHKH, TaOmuil, ¢GOpMyaH CliJ HyMepyBaTu
apabcbkumu mudpamu 6e3 3Haka No. Po3/1iii mOBUHHI MaTH MOPSAAKOBY HyMEpalliio B
Me)Kax BHUKIIAQJCHHS CyTl poOOTH ¥ mo3HauaTucs apaOChbKUMH IudpaMu 0e3 Kparnku B
KiHIL1, Haripukmaf: 1,2, 31 T. 1.

[Tigpo3niii TOBUHHI MAaTH TMOPSIKOBY HYMEpalil0o B MeEXax KOXKHOTO
po3ainmy. HoMep mimpo3nmily CKIIamaeTbCs 3 HOMEpa PO3MiIy W TOPSIKOBOTO
HOMEpa MIiIPO3JALTY, BIAOKPEMIICHUX KpPAIKOIO, 13 Kpankow Micis Apyroi mudpw,
Hanpukiaan: 1.2.(apyruéi miapo3aiun mepuioro posaury). IloTiM y Tomy K psAIKy
HABOJATD 3ar0JIOBOK I1JIPO3LITY.

Lmroctpanii, Tabmuil # GopMyiu HyMEpyIOTh TOCTIIOBHO B MeXax pPO3JILTY,
Hanpuknaa: (2.3)— tpers dopmyna apyroro posnauty, PucyHok 2.4.— uyerBepTHii
pUCYHOK japyroro posaury, Tabmuis 1.3 — Tperss TaOnuisl NEpIIoro  po3auly,
Pucynok A.2. — mpyruit pucyHOK nojnarka A.

[IpuMiTKH O TEKCTY 1 TaOJIUIlb, Y IKUX HABOASATH JOBIIKOBI i MOSICHIOBAJILHI
JlaH1, HyMEPYIOTh MOCIIJJOBHO B MEXaX OJHI€I CTOPIHKHU. SKIIO MPUMITOK HA OJJTHOMY
apKylll KUIbKa, TO Micis cioBa «[ I[puMITKI» CTaBISATh JBOKPAIKY, HAIIPUKIA/I:

[TpumiTku:

1.

2.

Axmo € ogHa TpuUMITKA, TO i HE HYMeEpyroTh 1 micis ciioBa «lIpumiTka»
CTaBJIAThH KPaIKy, a caM TEKCT MPUMITKH MMOYUHAIOTh 3 BEITUKOI JIITEPH.

Lnocmpayii

[mocTpamii  (KpecieHuKu, PpUCYHKH, Tpadiku, CXEMH, JlarpaMu,
(hOTO3HIMKH) CJTiI pO3MINTYBaTH OE3MOCEPEIHBO MICIS TEKCTY, /1€ BOHU 3ragyrOThCs
BIiepiiie, a00 Ha HACTYMHHIM cTopiHil. Ha Bci utrocTpalii MaroTh OyTH MOKJIMKAHHS B
TEKCTI.

ko umocTpalii CTBOpEHI HEe aBTOpOM pOOOTH, HEOOXITHO MpU MOAAHHI iX
JOTPUMYBATUCS BHMOT YHHHOTO 3aKOHOJABCTBA TIPO aBTOPCHKI MpaBa (HEOOXigHO
MOKJTMKATHCh Ha JDKEPETIO, 3 SIKOTO BOHU B34T1). KpeciieHuku, pucyHku, rpadiku, CXemH,
Jiarpamu, pos3MmilieHi B poOoTi, MalTh Bianosigatu Bumoram crangaptie €CKJl Tta
CCIL.

[mrocTpariii HOBUHHI MaTH Ha3BY, Ky PO3MIIIYIOTh MICHs IXHIX HOMEPIB. K0
MIJUC CKIANAEThCS 3 JACKIIBKOX PSAAKIB, TO 0GOPMIIIETHCS BIIMOBITHO IO 3pa3Ka:
BC1 PSIIKM — TIO TIEHTPY, 0e3 BiAcTymy (puc. 1.1). SKmo pucyHOK po3TalioBy€eThCS Ha
KUIBKOX CTOpIHKax, TO WOTO Ha3Ba BKA3y€ThCA Ha TEPIIi CTOPIHII, MOSICHIOBAJIbHI
naHl — Ha KoxkHIN. [lianuc 1o pucyHKy Ha KOXKHIN HACTynHIM cTOpiHIi: Pucynok *. *,
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Jluct ** (Ge3 kpamnku B KiHIT1).
Hanpuxnan, CrpykTtypa HiApO3AiIiB MO PEMOHTY 1 0OCIyroByBaHHIO
MeXaHO0OpOoOHOTO 00J1aIHaHHS HaBeAeHa Ha puc. 1.2.

I'onoBHuMii iH:keHep

3act. ToJI. iHXeHepa 1o
PEMOHTY 00J1aTHAHHS —

[Migpo3zain mo — BI'Mex
pPEMOHTY
MEXaHO0OpOOHOTO .
oOyagHaHHS | | PMII @
| BI'En.
| | Exn. mex <@

Pucynox 1.2 — Ctpykrypa miapo3aiiaiB Mo peMOHTY 1 00CIIyTOBYBaHHIO
MEXaHOOOpOOHOTO 00JIaTHAHHS

3a HEOOXITHOCTI UTFOCTpalii JOMOBHIOIOTH IOSCHIOBAIBHUMHU JTAaHUMU
(M APUCYHKOBUMH ITiIMTUCAMH).

[Tignuc mig UTrocTpaliiero 3a3BUyail Ma€ YOTUPH OCHOBHI €JIEMEHTH:

—  HaliMeHyBaHHS rpadiyHOTO CIOKETY, 110 MO3HAYAETHCS CJI0BOM «PHrCcyHOK
L

—  TOpAOKOBHI HOMEp UIIOCTpallii, KM BKa3yeTbcad 0€3 3HaKa HOMEpa
apaOcbkuMu 1UdpamMu 1 CKIAIa€ThCAd 3 HOMEpa PO3IUTy 1 MOPSIKOBOrO HOMeEpa
PUCYHKa, BITOKPEMJICHUX KPAIKOIO;

—  TEeMaTUYHHWM 3aroJioBOK UTIOCTpaIlii, M0 MICTUTh TEKCT 13 SKOMOTa
CTHCIIOI0 XapaKTEPUCTUKOIO 300paKeHOTO;

—  eKCIUTIKaIlito, sika OYJIyeThCs TaK: JETall CIOXKETY MO3HA4YaloTh [UppaMu,
Kl BUHOCATh y MIANHC, CYNPOBOMKYIOUM IX TEKCTOM. Tpeba 3a3HAuYUTH,
10 EKCIUTIKAIlIS HE 3aMIHIOE 3arajbHOTO HallMEHYBaHHS CIOXKETY, a JIUIIE MOSICHIOE
HOoro.

VY pasi, Km0 Ha UTFOCTpailii mpucyTHI OykBeHi abo 1u(poBI MO3HAYCHHS
(mymepartis rpadikiB, KpUBHX, IHINMUX €JIEMEHTIB 300paKeHHS, alOpeBiaTypH,
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CKOPOYEHHS TOIIO), iX HEOOXigHO po3mmdppyBaTH ad0 B MiAPUCYHKOBOMY HAIIUCI,
abo B TEKCT1 pOOOTH.

Cam pucyHOK HEOOXITHO PO3MIIIYBaTH Ha CTOPIHII 3 BUPIBHIOBAHHSIM
Mo eHTpy 0Oe3 ab3alHoro BIICTYMYy. YCl €JIeMEHTH UIoCTpallii MawTh OyTH
3rpymnoBaHi.

He nomyckaerbes:

— MEPEHECEHHS MMIPUCYHKOBOTO TEKCTy ab0 Ha3BU pHUCYHKAa Ha
HACTYIIHY CTOPIHKY;

— po3TarryBaHHS TEKCTY CIpaBa Ta 3J1iBa Bij UTFOCTPAIIii.

[lepen imrocTpariiero, Mmcias HEl, a TaKOX IICHS IMJAPUCYHKOBOTO MiINUCY
nepes MoAaybIIuM TEKCTOM HEOOX1/THO 3aJIMIIATH 110 OJTHOMY BUIBHOMY PSIAKY.

Lmoctpartito, sika He BMINTY€ETHCS MO MIMPUHI CTOPIHKH, PO3TAIIOBYIOTH Pa3oM 13
Ha3BOIO HA OKPEMIN CTOPIHII B3J0BXK O1IBIIOr0 00Ky apKyiia (rOpu30HTAJBHO), TaK,
100 JUIst 11 eperyisiy Ta 3pyYHOro MPOYUTAHHS Ha3BHU apKYIII 13 UTFOCTPAIIi€l0 MOTPIOHO
OyJ10 IOBEpTaTH 3a TOAMHHUKOBOIO CTPLIKOI0. Y IIhOMY BHUIAJIKY IiAPUCYHKOBUI TEKCT
Ta Ha3BYy HEOOXITHO PO3TAIIIYBATH B30BK OUTBIIOT0 OOKY apKylIlia IiJ] LTFOCTPAIETO.

He BapTo oopMiroBaTH NOKJIMKAaHHS Ha UTIOCTpalii sIK caMOCTIHHI Qpasu, y
AKX JIMIIE TOBTOPIOETHCS TE€, IO MICTUTHCS B Mignmuci. Y TOMY Micli, [i€
BUKJIAJAETHCA T€Ma, TIOB'sA3aHa 3 UIIOCTpalli€lo, 1 e yuTayeBi TpeOa BKa3aTu Ha Hel,
PO3MILIYIOTh MOKJIMKAaHHS Yy BUIJISAIlI BUpa3dy B Kpyriaux Ayxkkax «(puc.3.1)» abo
3BOPOT THITY: «..., SIK II€ BUJIHO 3 pHC. 3.1» abo «...., K I1e MoKa3aHo Ha puc. 3.1».

Sxicte UTIOCTpalid TOBUHHA 3a0e3leyyBaTH iX UITKE BIJATBOPEHHS
(enexTporpadivyHe KomiroBaHHS, MiKPO(1IbMYBaHHS).

Tabauyi

[Mudposuit Matepian, K MpaBuiio, OPOPMITIOIOTH Y BUTJISA NI TaOIHUIIb.

Tabnuiro ciiji po3TaloByBaTH O€3MOCEPEIHbO MICHS TEKCTY, y SIKOMY BOHA
3rajyeTbcs Brepiie, ado Ha HAcTynHid cropiHumi. Ha Bci Tabauui mawTh OyTH
MOKJIMKAHHS B TEKCTI.

Tabnuui cnig HymepyBath apaOCbKUMHU HU(ppaMu MOPSIKOBOIO HyMEpPALIEIO B
Mexax po3airy, abo B Mexax npomatka. Homep Tabmuui CKIagaeTbcs 3 HOMEpa
pO3AULTY 1 MOPSIKOBOTO HOMEpa TaOJuvLl, BIJOKPEMJIEHMX KpaIKOKo, HAIpPHUKIAI:
Tabmuus 1.1 — nepia Tabnuils nepmoro po3auty. Axmo B podoTi ojiHa TabauI, ii
HYMEPYIOTb.

Tabmuus 1.1 — [eii TekcT € Ha3zBoto Tabnwi. [Ipuknan po3ramnryBanHs B TEKCTI
Ta opopmiieHHs TabJIMII, IKa Ma€ JOBrY Ha3BY, 0 3aiiMae KiJbKa PsIKIB

[Tponosxk. Tab. 1.1 (Y pasi, Ko Tabiauilsd NpoIOBKYETHCS HAa HACTYIHIN CTOPIHIT)
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Tabnuil MOBMHHA MaTW Ha3BY, SKY JPYKYIOTh MaJMMHU JiiTepaMu (KpiM
MepIioi BEIWKO1) 1 BMINIYIOTh HaJa TaOJullero 371iBa, 3 a03allHUM BiACTyINoMm, 0e3
Kpanku B KiHill. Ha3Ba Mae 6yt ctucioro i BiOUBaTH 3MicT Tabmuli. Jlo Ha3Bu Ta
icJIs TaOIUIl HEOOX1THO 3aJIUIITUTH 10 OJJTHOMY BIJILHOMY PSJIKY.

CnoBo «Tabmuns » 13 3a3HaYEHHSIM HOMEpA BKA3YIOEThCS OJUH Pa3 3J1iBa
HaJ TEpIIO  YacTMHOK  TaOnmuIl, Hax IHIIUMH  YacTUHAMHM  THIIYTh
«IIponoBix. TaOII. » 13 3a3HAYCHHSIM T1IJIbKA HOMEpa TaOJIHIIi.

[Tpu momini Tabnuill HA YaCTHHUA HEOOXIAHO 11 TOJOBKY a00 OOKOBHK 3aMiHATH
BIJIMOBITHO HOMEpaMu Tpad YU PpSAIKIB, HYMEpYIOuu iX apaOChKUMHU IuppamMu B
nepiii yacTuHi TabIuIll.

3aronoBku rpa¢ TaOIUIl MOYMHAIOTH 3 BEJIMKOI JITEPH, a MiJ3aroJOBKH — 3
MaJioi, SKIIO BOHHM CKJIQJal0Th OJHE pPEUYeHHs 13 3arojoBkoM. [limg3aroioBkm, IO
MalOTh CaMOCTIMHE 3HAYEHHS, MUINYTh 13 BEJIMKOI JiTepu. Y KIHI[ 3arojioBKiB 1
M1J13ar0JIOBKIB Ta0JUIlb KpalKd HE CTaBIATh. 3arojlOBKM W Mig3aroyioBku rpad
YKa3yIlTh y OJTHUHI.

Sxkmo B omHid 1 TiH camiii rpadi HABOAATHCS Il YWCla 1 4YHCIa 3
JECATKOBUMH 4YacCTKaMM, CJIJI MUl Yucia 0e3 JeCATKOBUX 3HAaKiB TICIS KOMH
JIOTIOBHIOBATH BIAMOBITHUM YMUCIIOM HYymiB. CTaBUTH JIAlKH 3aMiCTh HMUQP, MapPOK,
CUMBOJIIB, IO TMOBTOPIOIOTHCSA, HE JOMYCKAEThCS. SIKIIO JaHl B SKOMYCh PSJIKY
HE HaBOJSATHCS, TO y rpadi CTaBIATh MPOUYEPK.

Tabnuis BiIOKPEMITIOETHCS BiJl MMONEPEIHBOTO TEKCTY MOPOXKHIM psiikom. [Ticis
TabJMLI — OJMH MOPOKHIN psioK. Po3TanryBanHs Tabmuul - 6e3 oOtikaHHs (Tadmuis
— BmactuBocti Tabmumiin — OOtikanHa — I[lo3a). Mexi TaOnauilh HE MOBHHHI
BUXOJIUTH 3 TIOJIST TEKCTY.

[H111 BUMOTH 10 BUKOHAHHS TaOJMIb — BIAMOBIIHO 10 YMHHUX CTaHAApTIB Ha
TEXHIYHY JTOKYMEHTALIIO.

Axmo ngaHi B ocepenkax TPOMO3JKI, TO JOMYCKAEThCS 3MEHIIECHHS PO3MIpy
mpudty: Tekery - g0 11 m., Hudp - 1o 7 n. 3 meToro 301IbIIEHHS KOPUCHOT IIOIN
OCEpEeIKIB 1 ONTHUMI3allli PO3MIMICHHS JaHUX B HUX PEKOMEHAYETHCS 3MEHIIUTH
BHYTPIIIIHI TIOJI €JIEMEHTIB Tabuuill (3a 3amMoBuyBaHHsIM - 0,19 cMm): BUALIMTH BCIO
TaOJIHII0 — KOHTEKCTHE MEHIO — BJIACTHBOCTI Tabnuili — kHomka «Ilapamerpu» Ha
3akmamal  «Tabmuig» — TOJS OCEepelKiB 3a 3aMOBUYYBAaHHSM: IIpaBe 1 JIiBe
BcTtanoBuTH 3HadeHHA 0,05 a60 0,1 cm.

Ilepenixu

VY Tekcti 3a moTpeOuM MOXKyThb OyTH HaBejaeHl nepeinikd. llepen mepenikom
CTaBJIATh ABOKpanky. llepea KOXKHOIO TO3WINIEI0 TEpeNiKy CIiJ CTaBUTH Maly
JiTepy YKpaiHCbKOi a0eTKU 3 JyKKOl0, abo, He HyMmepyrouu, — Aedic (mepiimii
piBEHB JIeTami3allii).

Jlnst mogastbInoi metamizarili mepesiky Ciii BAKOPUCTOBYBATH apabChKi 1udpu
3 MYXKKOIO (Ipyruii piBeHb AeTai3allii).

[Tpuknan:

a) hopma 1 po3Mip KJIITHH;

0) )KHBUI CKJIaJ KIITHH:
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1) yacTuHU KJIITHH;
2) HE)KHMBI BKIIOYCHHS ITPOTOILIACTIB;
B) YTBOPCHHSI TKAaHMHH.
[lepeniku mepmioro piBHA JAeTajizallii APYKYIOTh MaJdMH JITepaMH 3
a03alHOTO BIACTYITY, APYTOro PiBHS - 3 BIACTYIIOM BIJIHOCHO MICIISl PO3TAlllyBaHHS
MIePEJIiKIB TEPIIOTO PIBHA.

Dopmynu ma pieHAHHA

®opmynu moBuHHI OyTH HaOpaHi TUIBKH B pemaktopi ¢opmyn Microsoft
Equa-tion, mocnigoBHO TO BChOMYy TeKkcTy. DopmMynu Ta piBHSHHS, Ha SKI €
MOKJIMKAaHHS B TEKCTIi, PO3TAIIOBYIOTh 0€3MOCEPEHBO MICIs TEKCTY, Y AKOMY BOHHU
3raJlyloThCs, TOCEPEINHI CTOPIHKH 0€3 a03aIlHOTO BIACTYIY.

BupiBHIoBaHHS — 10 IIEHTPY, 0€3 a03aI[HOr0 BiJICTYITY; HOMEP — 10 IPaBOMY
Kparo, B JyKKax; /10 1 micist popmynu (rpynu GopMyi) — HOpoxHIM psijgok. Po3mip
mpudTy B GopMynax MOBUHEH BIMOBIIATH PO3MIPY OCHOBHOTO MIPUPTY.

JloBri hopMyIH po3MIIITYIOTh Ha OKpeMHX psjiKax. Lle cTocyeThest TakoXK 1 BCiX
HyMepoBaHuX (Gopmyi. Kilbka KOPOTKUX OJHOTHITHUX (HOPMYJ, BITJOKPEMIIEHUX Bijl
TEKCTY, MOXHa TOJaTH B OJHOMY DPsIKYy, a He OJHYy miJ oxHow. Hesenuki i
HECKJIaJH1 (hOpMYJIH, Ha SIKI HEMA€ MMOCUJIAHb, BOUCYIOTh BCEPEAMHI PAJIKIB TEKCTY.

[losicHeHHSI 3HAY€Hb CHUMBOJIB 1 YHMCJIOBUX KOE(QIIIEHTIB, 10 BXOMSThH 10
dopMynH YW PIBHSAHHA, CIIJI HAaBOAWTH Oe€3MOCepeHbO Mia (QopMyJow B Tid
MOCJIITIOBHOCTI, y SIKii BOHU HAaBEIEH1 Y (POPMYJIl YU PIBHSIHHI.

[losicHeHHsI 3HA4YEHHS KOXHOTO CHUMBOJIy Ta YHCIIOBOIO Koe(ill€HTa CIij
JTaBaTH 3 HOBOTO psnka 3 a03any. Ilepmmii psaok MosiCHEHHS MOYMHAIOTH 3 ad3aily
CJIOBOM «J1e» 0€3 JBOKPAIKH.

Axuo dopmynu abo pIBHSHHS HE BMIIIYIOTBCS B OJWH PANIOK, iX CIIJ
MEPEHOCUTH TICJIA 3HaKa BUKOHYBAHHMX OTepalliid, MOBTOPIOIOYM 3HAK oOleparlii
Ha MOYaTKy HACTYMHOTO psanka(=,+, -, x). Konu nepeHocats popmyau uu piBHSIHHS Ha
3HAKOBI Omepallii MHOKEHHS, 3aCTOCOBYIOTh 3HAK «X».

HymepyBatu cmin snuimie Ti ¢GopMyi, Ha SKlI € MOKJIMKAHHS B HACTyIMTHOMY
TeKCTi. [HIITIl HyMepyBaTH HE PEKOMEHIYEThHCA.

@opMynu i pIBHSAHHS CI1J HYMEpPYBATH MOPSAIKOBOIO HYMEPAIIEI0 B MEXaxX
po3nuty abo goaaTka.

Homep ¢popmynm abo piBHSHHS CKJIAIA€ThCS 3 HOMEpA PO3ALTY U MOPSIKOBOTO
HOMepa (Qopmyau abo pIBHSHHS, BIOKPEMJICHHX Kpamkow, Hampukian: Qgopmyiia
(1.3) — tpers dopmyna mnepiioro posaiay, ¢opmyina (b.7) — ceoma dopmyna
noaatka b. Homep ¢opmynun abo piBHSHHS 3a3HauyalOThb HAa piBHI (QopMysnd abo
PIBHSHHS B KPYTJIUX TyXKaX Y KpaHbOMY MPAaBOMY IOJIOKEHHI Ha PSJIKY.

Howmep, sikuii He BMINTY€EThCSA B PSIAKY 3 (HOPMYJIIOI0, IEPEHOCATh Y HACTYITHHMA
Huk4e Bim dopmynu. Homep dopmynu mipu ii mepeHeceHHI BMIMIYIOTh Ha PIBHI
ocTanHbOro psaka. Homep dopmymu-npoOy momaroT Ha piBHI  OCHOBHOI
TOPU30HTAIBHOI PUCKH (POPMYITH.

Homep rpymu dopmyn, po3MilIeHHMX Ha OKPEMHX psaKax 1 00'€IHaHHX
GbirypHoio IyXKOI0 (IMapaHTe30M), CTaBHThCS CIIpaBa BijJ BICTPs MapaHTe3a, SKE
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3HaXOJUTHCS BCepeuHI rpynu GopMydl 1 CripsMoBaHe B 01K HOMepa.

3aranpHE MPaBUIIO MyHKTYaIlil B TEKCTi 3 popmynamu Take: popmysa BXOIUTH
JI0 PEUYCHHS SIK MOTro piBHOIPABHMM eleMeHT. ToMy B KiHII (OopMyIT 1 B TEKCTI mepe]t
HUMU PO31J0B1 3HAKU CTABJIATH BIJAMOBIIHO JIO MPaBUJI MYHKTYaIIii.

JIBokpanky mepea (GopMyJIoO CTaBIATH JUIIC Yy BUMAAKaX, MepeadadeHux
IpaBUJIaMH TTYHKTYaITii:

a) y TEKCTI riepe GopMyJIOO € y3aralbHIOBAaJIbHE CIIOBO;

0) mboro BUMarae moOyaoBa TEKCTY, 110 mepeaye GopMyi.

Po3minoBuM 3HakoM MK (Qopmyramu, sSKi HAyTh OJHAa TiA  OJIHOIO
1 HE BIOKPEMIICHI TEKCTOM, € Kpalka 3 KOMOI Oe3mocepeHpo 3a GopMysor 1o ii
HOMeEpa.

Po3ninoBi 3Haku MK (QopMylaMu TpU MapaHTe3l CTaBISATh B CEpeluHl
napanre3a. [licns Takux TPOMI3AKUX MATEMaTHYHUX BHpPA3iB, SIK BHU3HAUYHUKU
W MaTpHIll, MOXKHA PO3JILIOBI 3HAKW HE CTABUTH.

[Ipuknan:
«Po3knan curnainy f(t) Mae Ha MeTli Moro moAaHHS Yy BUIJILAL

(GYHKIIIOHABHOTO PSAy: 3BaXKEHOI CKIHYEHOI a00 O€3KIHEUHOi CyMHU JEesSKHX
CKJIQJIOBUX:

f(t)=> a8, (t), (1.10)

1€ a, —Koe(DILIEHT PO3KIaLy, SIKUM BIANOBIAAE BKJIATy BIAMIOBIIHOI CKIalI0BO1
y CUTHa,
&, (t)—enement 3 gesikoro mepenoBHEHOro Habopy abo Gasucy GyHKLUiM, sKuif

Mo>k€ OyTH OPTOrOHAILHUM, HaIliBOPTOTOHAJIBHUM 200 HEOPTOTOHATIBHHM. )
Llumysanna ma nocunamnHs Ha 6UKOPUCMAHI Odcepena

[Ipu HanmcaHHi1 3BiTY 3100yBay MOBUHEH MOKJIUKATHUCS HA JKEpEIia, MaTepiaiu
ab0 OKpeMi pe3yJIbTaTh K1 BUKOPUCTOBYE. Taki MOKIMKAHHS JAIOTh 3MOTY
BIJITYKATH JOKYMEHTH U MEPEBIPUTH JOCTOBIPHICTH B1JIOMOCTEH MPO IIUTYBAHHS
JIOKyMEHTA, Tal0Th HEOOX1AHY 1H(QOPMAIIiIO 1100 HBOTO, J0MIOMAraroTh 3'sICyBaTH
Horo 3micT, MOBY TEKCTY, 00csT. [TokmukaTucs ciiijy Ha OCTaHHI BUAAHHS ITyOTiKaIlii.
Ha 6inbin panHi BUgaHHS MOYKHA MTOKJIUKATHUCS JIMIIE B TUX BUMAAKAX, KOJIM HASSBHUN
y HUX Martepiaj He BKIIOYEHUHN 10 OCTAaHHHOTO BUIAHHS.

KO BHUKOPUCTOBYIOTH BIAOMOCTI, Marepiajgud 3 MOHorpadii, OIJsIoBUX
CTaTel, IHIIUX JKEPENT 13 BEJIMKOK KIIBKICTIO CTOPIHOK, TOJA1 B MOKJIMKAHHI
HEOOXITHO TOYHO BKa3aTH HOMEPH CTOPIHOK, UIIOCTpalii, Tabnuib, Qopmyi
13 JUKepesia, Ha sIKe € TIOCUJIaHHS B pOoOOTI.

[TocunanHs B TEKCTI Ha JDKEpesa Ciifl 3a3HadaTd MOPSIKOBUM HOMEPOM 3a
CIIUCKOM BHWIKOPHCTAaHHMX JDKEpEJ, BHIIJICHUM JBOMa KBaJApPAaTHUMH JyKKaMH,
HaINpHUKIag,«... y poborax [3-7] mokasaHo, mo ..», [3; 7], [3, c. 14; 7, c. 54].
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[ToxnukaHHsIHA J)Kepesia B Mepexi [HTepHeT BKIIOYAIOThCS 0 3arajibHOTO CIHUCKY
BUKOpUCTaHUX Jkeped. Ha mxepena HeoOX1IHO MOKIMKATUCS B MOPSAKY 1X
3rajlyBaHHS B TEKCTI poOOTH.

[Ipy mocunaHHIX Ha PO3AUIM, MIAPO3AUIH, IMYHKTH, MIJMYHKTH, LIFOCTpallii,
Tabnuil, GOopMyJu, piBHIHHS, AOJATKHU 3a3HAa4alOTh iX HoMepu. [Ipu mocunaHHsIX
CHIJl MUCATH: ... Y PO3A. 4 ...», «... TUB. MiApo3a. 2.1 ..», «... 3a1m. 3.3.4 ..», «...
BiAmoBigHO a0 1. 2.3.4.1 ..», «.. Ha puc. 1.3 ..», «.. yTadm 3.2 ..», «.. 3a
dbopmymoro (3.1) ..», «... y piBHIHHIX (1.23)—(1.25) ...», «... y nomatky b ..».¥Y
MOBTOPHUX TOCWJIAHHIX Ha TaOMWIll Ta 1MrocTparii Tpeda BKa3zyBaTH CKOPOUYCHO
CJIOBO «JIMBUCHY», HAIPUKIIA: «IUB. Ta0d. 1.3».

Jlnst miaTBEpIPKCHHS BIIACHUX AapPTYMEHTIB TMOKJIWKAHHSM Ha aBTOPUTETHE
JoKepeno abo Ui KPUTUYHOTO aHaji3y TOr0 YW 1HIIOTO JPYKOBAHOTO TBOPY CIiA
HAaBOAUTH TUTaTH. HaykoBwii eTHKET moTpedye TOYHO BiITBOPIOBATH ITUTOBAHUU
TEeKCT, 00 HallMEHIIe CKOPOYEHHS HABEICHOTO BUTATY MOKE CIOTBOPUTH 3MICT,
3aKJIaICHU aBTOPOM.

3aranbHi BUMOTH JIO IIUTYBaHHS TaKi:

a) TeKCT I[IUTATH MMOYMHAETHCS W 3aKIHUYETHCS JIAMKaMu («...») 1 HABOJUTHCS B
TIH TpaMatuyHid ¢opmi, y AKIH BIH NOJAHUN Yy JUKepeni, 13 30epeKeHHSIM
0COOJIMBOCTEN aBTOPCHKOro HamucaHHsa. HaykoBi TepMmiHU, 3alpONOHOBAHI 1HITUMU
aBTOpaMH, HE BUIUISIOTHCS JIAalIKaMH, 32 BHHATKOM THX, 110 BHKJIMKAIN 3arajibHY
MOJIEMIKY. Y WX BUIAJKaX BUKOPHUCTOBYETHCS BUPA3 «TaK 3BaHUI;

O)quTyBaHHS T[OBUHHO OyTH TMOBHUM, 0€3 JOBUIBHOIO CKOPOYEHHS
aBTOPCHKOTO TEKCTy Ta 0e3 MepeKkpydeHb MyMOK aBTopa. lIpomyck ciiB, pedeHsb,
ab3aliB MpU LMUTYBAHHI JOMYCKA€ThCS 0€3 MEPEeKPYUYEHHS aBTOPCHKOTO TEKCTY
1 TO3HAYAETHCS TPhOMA KpamkaMy. BOHU CTaBIATHCS B OY/Ib-IKOMY MICIIl ITUTATH
(Ha MOYAaTKy, BCEpPEIMHI, HAMPUKIHIII). SIKIIIO Mepe/l BUMYIIEHUM TEKCTOM a0 32 HUM
CTOITh PO3/1JIOBUI 3HAK, TO BiH HE 30€pIracThCs;

B) KOXKHA [TUTaTa 0OOB'SI3KOBO CYMPOBOIKYETHCS TIOKIIMKAHHSIM Ha JKEPETIO;

r) Ipyd HENPSMOMY IUTYyBaHHI (TMepekasi, BUKIAIl JIYMOK IHIIMX AaBTOPIB
CBOIMU CJIOBaMH), 1110 JIa€ 3HAYHY €KOHOMIIO TEKCTY, CIiJ] OyTH TpaHUYHO TOYHUM Y
BHUKJIAJCHHI JYMOK aBTOpa, KOPEKTHUM IIOJO OI[IHIOBaHHS HOTO pe3yJbTaTiB 1
JlaBaTH BIJIIOB1IHI OKJIMKAHHS Ha JHKEPEIO;

1) SIKIIIO HEOOX1THO BUSIBUTH CTABJICHHS aBTOPa JI0 OKPEMUX CJIiB a00 TyMOK 3
IIUTOBAHOTO TEKCTY, TO MICIsA HUX y KPYIVIMX Iy)KKaX CTaBIIATH 3HAK OKIUKY a0o
3HAK TUTaHHS;

€) SIKILIO MpPU HABEJEHHI LUTAaTH BUAULSIIOTH y HIW JESKI CIOBa, TO POOUTHCA
CHeliaJIbHe 3aCTePEKEHHsl, TOOTO TMICIAS TEKCTy, SKWWA TIOSCHIOE BUJILICHHS,
CTaBUTHCA Kpamka, MOTIM THpPE 1 BKAa3yHOThCS 1HIIIAIM aBTOpa AMcCepTalii, a Bech
TEKCT-3aCTEPEKECHHS BMILLYEThCS Y KPYIJIl Ty>KKU. BapiaHTaMu TakuX 3aCTepEKEHb
€: (kypcuB Hait. — M. X), (makpecieHo Hamu. —M. X.),(po30uBka Hama. —M. X.).
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